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“ON A MISSION – HIGH QUALITY AFFORDABLE EDUCATION  
MUST BE A FUNDAMENTAL RIGHT OF EVERY LEARNER” 

 
- DABLYU 

(Learning Start’s with Questioning) 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Copyright and Disclaimer: 

All rights reserved. No part of the book may be reproduced or copied in any form or by any means [graphic, 

electronic or mechanical, including photocopying, recording, taping or information retrieval systems] or reproduced 

on any disc, tape, perforated media or other information storage device, etc., without the explicit written permission 

of the editor. Breach of the condition is liable for legal action.  

It is notified that neither the content provider nor the editor or any person related with the book in any manner shall 

be responsible for any damage or loss of action to anyone, of any kind, in any manner, therefrom. Though every 

effort has been made to avoid errors or omissions in this book, errors might creep in. If you still find any errors, 

please mail to askdablyu@gmail.com 

 

Did you get this book for free? Read this… 

This is our first edition and in-fact our first book. We planned to release more awesome books like this in 

future. We always aim the sky in quality and hit the ground in prices. So, sticking with that, we have kept the costs at 

bare minimal (It is just Rs.99!!)  

So, please encourage and support us by buying this book. You may watch our 9 High Quality Comprehensive 

Lecture Series on Computer Proficiency Test (CPT) for SSC CGL to get an idea on this book from our YouTube channel. 

If you like it, you may then buy it.  

Also, kindly mail us about where you got the book for free so that we can take action on them. Thank you for 

understanding us. 

1st Edition 

Year of publication: 2017 

Contact: askdablyu@gmail.com 

 

Note: Currently we sell only digital copy of this book. We 

do not sell any hardcopy. 
www.dablyu.com 

mailto:askdablyu@gmail.com
mailto:askdablyu@gmail.com
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GENERAL INFORMATION – CPT FOR SSC CGL EXAM 

 

The candidates who clear the written examination (Tier 2) will be called for the Computer Proficiency test or 

DEST (Data Entry Skill Test). None of the candidates who clear the written examination will be exempted from 

CPT/DEST since passing the skill test is essential requirement for the respective posts. The candidates who qualify for 

Assistant Section Officer in CSS or Assistant in MEA will have CPT whereas other candidates will have to appear for 

DEST. 

 

SSC CGL Computer Proficiency Test (CPT) Pattern: 

Structure of Exam: This test consists of 3 modules. All the modules should be in English only. 

Type of test: Qualifying in Nature (the marks obtained in this test will not be included in the merit calculations) 

 

Module I: Word Processing (DEST) 

Duration: 15 minutes  

Qualifying Criteria:  8000 depressions per hour (27 words per minute) 

 

Structure of Exam: 

Candidates will be given a printed matter with 2000 depressions and they will have to type it in the software 

provided by SSC. This test will also contain include special characters and numbers.  

Module II: Test on Spreadsheets in Microsoft Excel 

Duration: 15 minutes  

Structure of Exam: 

Candidates will have to create a spreadsheet in Microsoft Excel as per the instructions given in a printed sheet. 

 

Module III: Test on PowerPoint in Microsoft PowerPoint 

Duration: 15 minutes  

Structure of Exam: 

Candidates will have to create presentation slides in Microsoft PowerPoint as per the instructions given in a 

printed sheet. 
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CALCULATION OF ERRORS & QUALIFYING CRITERIA  

The mistakes are categorized as half mistakes and full mistakes. 

 

FULL MISTAKES: 

These are the type of errors where the entire word is considered as an error. Following are few instances 

where the mistakes which would be considered as full mistakes. Let us take a simple sentence and see how any 

variation to it would lead to errors. 

Let “According to constitution of India” be the sentence you need to type. 

 For Every Omission of word/figure:  

"According to constitution of India.” -  If you miss "constitution" word while typing, the error is 12 letters. 

 For Every Substitution of word/figure: 

"According from constitution of India" - If you replace "to" with "from", the error is the number of letters apart 

from the original word i.e. 2 letters. 

 For Every addition of word/figure not found in the passage: 

"According to the constitution of India" - If you add "the" which is not there in the given passage, the error is 3 

letters. 

 

HALF MISTAKES: 

These are the type of errors where only the half of the letters in a word is considered as an error. Following are 

few instances where the mistakes which would be considered as half mistakes. Let us take a simple sentence and see 

how any variation to it would lead to errors.  

 Spacing Errors: When no space/extra space is provided between the word(s). 

Instead of "What is the time now?", if you write 

o "What isthe time now?" - As no space is provided between “is” and “the”, the error is half of 5 letters = 

2.5 

o "W hat is the time now?" - As extra space is provided in "What”, error is half of 4 letters = 2 

 Spelling Errors: For every spelling error committed by way of repetition, or addition or transposition or omission 

or substitution of a letter/letters. 

o Instead of "Spelling", If you write Speling or Spellling or Seplling or Sppelling - As it is spelled wrongly, 

error is half of 8 letters = 4 

 Wrong Capitalization: Wrong use of capital letter for small letter and vice-versa. 

o Instead of "I", If you write "i" - Wrong Capitals, error is half of 1 letter = 0.5 

o Instead of "the", If you write "The" - Wrong Capitals, error is half of 3 letter = 1.5 
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COMPUTING TOTAL ERROR: 

TOTAL ERROR = Sum of all the errors 

If you made many errors in your sheet, then compute error in each mistake and add all the errors to get total error 

 

Important Note:  

 You should give only single space after full stop (.) - Extra space will also lead to penalty.  

 New paragraph should be started with Enter + Tab space. 

 

Note: 

 Only the mistakes mentioned above will be treated as errors by SSC. Any mistakes, if any, other than those 

mentioned above will not be considered  as mistakes 

 Only the corrections you make in the system before taking the print are considered. Any correction you make 

on the paper with pen/pencil won't be considered for evaluation.  

 

CALCULATING PERCENTAGE (%) ERROR: 

% 𝑬𝒓𝒓𝒐𝒓 =
𝑻𝒐𝒕𝒂𝒍 𝑬𝒓𝒓𝒐𝒓

𝑵𝒐. 𝒐𝒇 𝒅𝒆𝒑𝒓𝒆𝒔𝒔𝒊𝒐𝒏𝒔
× 𝟏𝟎𝟎 

 If the sheet given to you contains 2000 keys/depressions and your error total is 42, then your percentage 

error is calculated as below: 

% 𝐸𝑟𝑟𝑜𝑟 =
𝑇𝑜𝑡𝑎𝑙 𝐸𝑟𝑟𝑜𝑟

𝑁𝑜. 𝑜𝑓 𝑑𝑒𝑝𝑟𝑒𝑠𝑠𝑖𝑜𝑛𝑠
× 100 =

42

2000
× 100 = 2.1% 

 

 If the sheet given to you contains 1750 keys/depressions and your error total is 105, then your percentage 

error is calculated as below: 

% 𝐸𝑟𝑟𝑜𝑟 =
𝑇𝑜𝑡𝑎𝑙 𝐸𝑟𝑟𝑜𝑟

𝑁𝑜. 𝑜𝑓 𝑑𝑒𝑝𝑟𝑒𝑠𝑠𝑖𝑜𝑛𝑠
× 100 =

168

2000
× 100 = 8.4 % 

 

 

CUT-OFFS FOR WORD PROCESSING- MODULE I :  

The candidates are expected to be 100 % accurate in their typing. But an error up to a certain percentage is 

acceptable by SSC. The following table shows tentative cut offs, but the actual cut-offs may vary anytime as decided 

by SSC.  

 

 

 

UR 

5 % 

OBC 

7 % 

SC 

7 % 

ST 

7-15 % 

Ex.S 

7 % 

OH 

7-26 % 

HH 

7-26 % 

VH 

7-26 % 
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CUT-OFFS FOR MODULE II + MODULE III :  

The Modules II & III will be evaluated only f you qualify Module I. The following table shows tentative cut 

offs, but the actual cut-offs may vary anytime as decided by SSC.  

 

 

COMMON DOUBTS 

1. What is a key/depression? 

Any press of a keyboard button is counted as a key 
or depression with few below mentioned 
exceptions. 

Key/depression: 

All alphabets - capital and small (A,B,C...,a,b,c...) 

All numbers (1,2,3,4,5,6,7,8,9,0) 

All symbols (!@#$%^&*(){}[]:;',<,...) 

Space bar 

Not considered as key/depression: 

Shift, backspace, delete, etc. which do not print 
anything on screen are not considered as 
key/depression.  

 

2. What if I do more than one type of mistake in the 
same word? 

If you do one half-mistake, it will be treated as half 
mistake. But more than one half-mistake in the 
same word will be penalized as only one full 
mistake and not more than that. In a word, how 
many ever mistakes you do, it will be treated as 
only one mistake at maximum.  

 

3. What software is used to conduct Module I? 

The software used in the exam is designed by SSC 
itself and it will not be available anywhere. You will 
have to take the test in the computer provided by 
them in their software. But the software will be 
similar to typing in MS Word/Notepad. 

 

4. Will the mistakes be highlighted while typing? 

No, the mistakes will not be highlighted in the 
actual exam. 

 

5. Is backspace allowed? Can I correct the mistakes? 

Yes, you can use backspace or delete any number 
of times you want and SSC will not penalize you for 
that. But be cautious about the time. You can 
correct your mistakes as long as you can complete 
the entire test in time. 

 

6. Can I be penalized for other mistakes which are 
not in the list provided before? 

No, SSC penalizes for only for the type of mistakes 
mentioned before. Mistakes which are not 
mentioned in the instructions by SSC will not be 
penalized.  

 

7. What if I finish the exam early? 

The paragraph provided to you is given in such a 
way that if you have typed the entire paragraph in 
the given time, you will qualify the skill test (you 
should possess the minimum typing speed).  So, if 
you finish the test early, you should use that time 
to check for any mistakes in your paragraph and 
correct them. Remember that if you make many 
mistakes, you will be disqualified. You should not 
re-type the passage if you have completed the 
passage provided by them. It will lead to negative 
marking. 

 

 

 

UR 

120 

OBC 

100 

SC 

100 

ST 

100 

Ex.S 

100 

OH 

100 

HH 

100 

VH 

100 
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8. What software is used to conduct Module II & III? 
The software used in the exam is Microsoft Excel 
and Microsoft Point. But the version can vary 
according to centre - It could be MS Office 2007, 
2010 or 2013 - But do not worry, the interface of all 
the three softwares are similar 
 

9. I forgot to apply borders in Excel test. Will I still be 
qualified? 
You will lose marks if you don't apply borders. But 
you will be disqualified only if you don't get the 
minimum cut-off marks 
 

10. Should I qualify in all 3 modules? 
First you need to qualify in Module I for Modules II 
& III to be evaluated. Then you need to clear cut-off 
mentioned by SSC for Module II + Module III. So, if 
you do not qualify in Module I or Module II + III, you 
will not be considered as qualified. 
 

11. Will the marks be used for final merit evaluation? 
No, this is a qualifying only exam. So, marks in CPT 
will not be considered for final merit list 
 

12. What if I do not qualify in CPT? 
Even if you worked hard in Tier I, II & III and does 
not qualified in CPT - You will not be considered for 
the posts that requires CPT & DEST (You will be 
considered for only AAO and Statistical Invigilator 
posts) 
 

13. What if I do not qualify in Module I? 
If you do not qualify in Module I, then your Module 
II and Module III will not be evaluated and hence 
you will be disqualified in CPT and DEST as well 
 

14. I was called only for CPT and not for DEST. So, am I 
not eligible for posts that require DEST? 
The candidates called for CPT will not be called for 
DEST separately and Module-I of CPT will be taken 
for evaluating their performance against DEST. So, 
you will be considered for posts that require DEST 
provided that you qualify in Module-I of CPT. 
 

15. If I don't attend CPT, will my candidature be 
canceled? 
Remember that CPT module I is also considered for 
posts that require DEST. So, if you do not attend 
CPT, then you will not be considered for any posts 
other than AAO and Junior Statistical Officer 

 
16. Can I change my post preference? 

Yes, you can change your post preference again 
during the document verification stage. 
 

17. What type of keyboard will be given during the 
test? 
The keyboard is center specific. But it is always 
better to practice on standard keyboards. You can 
get the list of recommended keyboards in the next 
page 
 

18. My printer setup wasn't done properly. What 
should I do? 
This is a very common problem among many 
candidates. Hence, you should learn printer settings 
and take care in exam to set the printer (especially 
margins and paper size) and give a print. Remember 
that you will lose marks if the paper is not printed 
properly 
 

19. What type of Functions is required for the Excel 
test? Will questions involve drawing charts also? 
Yes, you might be asked basic charts in Excel Test. 
You can refer to Lecture 6 of our CPT Lecture Series 
to get the exact list of tools & Functions required 
and also a demo lecture explaining them in detail 
 

20. What type of tools is required for the PowerPoint 
exam? 
 You are required to know all the tools that are 
required to make slides. You can refer to Lecture 7 
of our CPT Lecture Series to get the exact list of 
tools required and also a demo lecture explaining 
them in detail 
  

21. How should I master typing, excel & PowerPoint? 

For typing:  Remember that you need to just qualify 
the tests. So, you will have to gain a decent typing 
speed to qualify the test. Although it's not difficult 
to learn typing, it cannot be learnt overnight.  

For Excel and PowerPoint: We have given a 
detailed description on how to learn and practice 
Excel and PowerPoint (also typing) in the next few 
lectures. By following them, we may not guarantee 
that you will master these softwares but we can 
guarantee that you can succeed in this test. After 
all, that is the reason we are here!!!
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BEST STRATEGY TO CRACK WORD PROCESSING TEST (MODULE I)! 

 

"A professional typist can type around 80 wpm - SSC CGL requires only 27 wpm". 

So, you need not master typing, but just learning to type decently is enough to crack this test.  

 

LEARNING TYPING:  

There are many softwares /websites which offer online/offline coaching for typing. However, we recommend 

the following websites/softwares to learn typing effectively and easily. 

 

India Typing 

  

(www.indiatyping.com) 

 

Typing Master 10 

 

(www.typingmaster.com) 

 

KEYBOARD: - "The most important tool for your typing test preparation" 

You need a good quality keyboard to practice and it should be similar to what they provide you in exam. So, buy 

and practice with only standard keyboards of good quality. Based on our research, following keyboards are currently 

the best in market which meets our needs:  

  

  

You can buy them in stores or online or from a store nearby. 

 

 

 

 

http://www.indiatyping.com/
http://www.typingmaster.com/
https://www.amazon.in/DELL-KB216-Wired-Multimedia-Keyboard/dp/B00ZYLMQH0/ref=as_li_ss_tl?s=computers&ie=UTF8&qid=1483082416&sr=1-1&linkCode=ll1&tag=dablyu-21&linkId=a40dd678938a6b17a055609163eca18b
https://www.amazon.in/HP-k1500-Keyboard/dp/B00E98OSG6/ref=as_li_ss_tl?ie=UTF8&psc=1&redirect=true&ref_=ox_sc_act_title_1&smid=A2MGD0W2003ZDS&linkCode=ll1&tag=dablyu-21&linkId=71cfad66e1fbbac17d6ef1314140a364
https://www.amazon.in/Dell-KB212-Business-Wired-Keyboard/dp/B00C5GU0LQ/ref=as_li_ss_tl?ie=UTF8&psc=1&redirect=true&ref_=ox_sc_act_title_1&smid=A1EMGL8XV6AOOD&linkCode=ll1&tag=dablyu-21&linkId=d41abf4069b8a4853bfc9ac8a6389abe
https://www.amazon.in/Logitech-K120-Wired-Keyboard-Black/dp/B006FEPRO4/ref=as_li_ss_tl?s=computers&rps=1&ie=UTF8&qid=1483082468&sr=1-2&linkCode=ll1&tag=dablyu-21&linkId=d78fa531c892e1ed4f9b8d57565d7963
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HOW TO PRACTICE TYPING?  

𝑹𝒆𝒂𝒍 𝒆𝒙𝒂𝒎 𝒍𝒆𝒗𝒆𝒍 + 𝑹𝒆𝒂𝒍 𝒆𝒙𝒂𝒎 𝒂𝒕𝒎𝒐𝒔𝒑𝒉𝒆𝒓𝒆 = 𝑷𝒆𝒓𝒇𝒆𝒄𝒕 𝒑𝒓𝒂𝒄𝒕𝒊𝒄𝒆 𝒇𝒐𝒓 𝒕𝒉𝒆 𝒆𝒙𝒂𝒎. 

 

Real Exam Level:  Good practice sets of exam type and level 

Real Exam Atmosphere: 

 Use WordPad for typing  (Do not use MS word due to its auto correcting and mistake highlighting features) 

 Use timer to set a time limit and stick to the time limit 

 For better practice, take a print-out of practice sets and type on computer just as you will do in real exam. 

 Use a standard keyboard only as discussed previously.  

 After completion of the test, try to find the mistakes on your own– This exercise will make you identify your 

mistakes faster even in exam while checking in the last few minutes (You may copy paste the typed 

paragraph in MS word and take its help in finding out errors) 

 Remaining Errors, you will have to find out by looking into the practice set and matching it word-by-word 

carefully it. (This exercise will help you spotting errors quickly). 

 

TIPS TO REMEMBER WHILE TAKING PRACTICE TESTS ON TYPING: 

 Always count even half mistakes as full mistakes & try to keep the % error at least 2 points below the cut-off 

 Keep a timer and stick to the time limit 

 If you finish the test early, use the time to find and correct the errors - It applies in real exam as well!! 

 Not just speed - Accuracy is equally important! 

 

FEW OTHER TIPS TO IMPROVE YOUR SPEED AND ACCURACY: 

 Try not to look at keyboard much - This will save a lot of time. (You need to practice a lot to type without looking 

at keyboard) 

 While chatting with friends, try to chat in full length words and statements rather than in shortcuts. (Instead of 

"How r u" type, "How are you?") 

 

"Typing is easy. Anyone can learn it. But it doesn't mean that you can learn it overnight!!" 
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BEST STRATEGY TO CRACK EXCEL & POWERPOINT TEST (MODULE II & III)! 

LEARNING EXCEL:  

There are various websites and 

YouTube videos which provide good 

basics of MS Excel. Following is one 

of the YouTube channels which we 

found to have explained the basics in 

a simple manner. 

(https://www.youtube.com/user/excelmadeasy) 

 It covers all the basics in nearly 3 hours. 

 

HOW TO PRACTICE EXCEL & POWER POINTS?  

𝑹𝒆𝒂𝒍 𝒆𝒙𝒂𝒎 𝒍𝒆𝒗𝒆𝒍 + 𝑹𝒆𝒂𝒍 𝒆𝒙𝒂𝒎 𝒂𝒕𝒎𝒐𝒔𝒑𝒉𝒆𝒓𝒆 = 𝑷𝒆𝒓𝒇𝒆𝒄𝒕 𝒑𝒓𝒂𝒄𝒕𝒊𝒄𝒆 𝒇𝒐𝒓 𝒕𝒉𝒆 𝒆𝒙𝒂𝒎. 

Real Exam Level:  Good practice sets of exam type and level 

Real Exam Atmosphere: 

 Use MS Office 2007 or 2010 or 2013 

 Always set a timer for 15 minutes and stick to it. 

 Practice a lot by taking number of mock tests. Unlike typing, excel and power points are difficult to evaluate 

yourself. 

 

TIPS TO REMEMBER WHILE TAKING PRACTICE TESTS AND REAL MOCKS: 

 Always try to read every instruction in detail - Don't miss out on small aspects like fonts, etc. 

 Keep a timer and stick to the time limit 

 If you finish the test early, use the time to read the instructions again & correct the mistakes - It applies in real 

exam as well!!  

 Do not forget to set Print settings before taking a Print!! - VERY IMPORTAN 

 Write Name and Roll No. on every place wherever the instructors/instructions specify. Many people get 

disqualified due to this silly error. 

 

FEW OTHER TIPS TO IMPROVE YOUR SPEED AND ACCURACY: 

 There is no individual cut-off for Module II and Module III - But do not concentrate on doing only one module 

perfectly. Perform well in both the modules 

 

"15 minutes is a lot of time!! - Use it wisely in reading instructions multiple times and following them in 

detail" 

 

https://www.youtube.com/user/excelmadeasy
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BASICS OF EXCEL & POWERPOINT 

Below is the list of Basic Terms, tools and Functions in MS Excel which are just required for the exam. You can watch 

the lecture on our YouTube channel for detailed revision and a demo. 

 

BASIC TERMS AND TOOLS IN MS EXCEL: 

 Cell 

 Columns and Rows 

 Height and Width of Cell 

 Workbook 

 Font, Font Size, Font Colour 

 Underline, Bold & Italics 

 Merge and Wrap 

 Background Colour 

 Align 

 Sorting 

 Borders 

BASIC FUNCTIONS IN MS EXCEL: 

 Basic Functions 

o Addition & Subtraction 

o Multiplication & Division 

o Exponents 

 Percentage 

 Sum 

 Average 

 Absolute Value 

 Minimum and Maximum 

 IF Condition 

 Writing complex Formulae 

 Basic Graphs and Charts 

 Pie charts & Bar Graphs 

BASICS OF PRINTING IN MS EXCEL: 

 Basics of Printing 

o Checking settings 

o Print Preview 

o Giving Print 

 Landscape/Portrait 

 Page Size 

 Setting Margins 

BASIC TERMS AND TOOLS IN MS POWERPOINT: 

 Slide 

 Font, Font Size, Font Colour, Allign 

 Underline, Bold & Italics 

 Bullets and Numbering, Sub-points 

 Layout - Heading and Sub-heading 

 Background 

 Text Box and Shapes 

 Drawing, Resizing 

 Border Line colour, weight and type 

 Fill Colour 

 Header and Footer 

BASICS OF PRINTING IN MS POWERPOINT: 

 Basics of Printing 

 Print Preview 

 Giving Print

 

 

 

Hope that these practice sets will be of great help in your CPT preparation. 

Wishing you Best of Luck, 

- Dablyu team



CPT FOR SSC CGL 2016-17 

(COMPUTER PROFICIENCY TEST) 

Get Evaluated from Experts who have 

experience in SSC CPT Correction 

Module  I  : 15 mins: Typing Test 

Module II : 15 mins: Spreadsheet Test 

Module III: 15 mins: PowerPoint Test 

Get your copies evaluated and get a detailed 

Scorecard through mail in 24-48 hours 

Note: You will be taking the mock test at your home and submit them 

through mail as per the initial instructions given to you 

Get it Now!!* 

(www.dablyu.com) 

*Limited Seats (due to constraint in number of  experts) – So, we may not 

be able to accommodate all. First cum First Served!! 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 
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PRACTICE SET FOR TYPING (MODULE 1) - 1 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

Madras High Court casts doubts over Jayalalithaa’s death: Why can't we order 

exhumation of the body of former Tamil Nadu chief minister J.Jayalalithaa, asked Madras 

high court on Thursday and issued a notice to our Prime Minister Narendra Modi, state 

governments, central governments and others government bodies. 

Clearly not happy with the secrecy maintained by people around Jayalalithaa, who 

was declared to have died on December 5 after 75 days of hospitalization, a vacation bench 

of the court said, "Even we have our doubts about that." Jayalalithaa was buried at the MGR 

memorial on the Marina Beach located in Chennai on December 6. 

The vacation bench hearing a public interest litigation of a party worker said: "We 

also saw in newspapers that the Chief Minister was recovering, and that she was eating, 

signing papers and even conducting meetings. And then suddenly she was dead." Pointing 

out that no revenue division officer had seen the body, neither were there any medical 

records furnished; the bench asked, "Why not, at least after her death, some proof was 

given." 

The bench recalled similar situation in the late 1980s when the then chief minister 

M G Ramachandran was taking treatment both in Chennai and in the US. "When MGR was 

taking treatment, the government released video of the chief minister," the bench said. 

Advocate general of the Tamil Nadu R Muthukumarswamy, however, said the first bench of 

the high court was hearing a similar PIL and it had been adjourned to January 4. Another 

public interest litigation on the issue was coming up before the Supreme Court on Friday 

for hearing. 

The bench then issued notices to the PM and the state and central governments. It 

adjourned the case to January 9 for further hearing. Madhan A Gopala Rao accepted notice 

on behalf of the Centre. The PIL filed by a party wants high court to appoint a committee 

comprising three retired judges of the Supreme Court to go into the medical records 

relating to treatment given to Jayalalithaa. 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 
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“Remonetisation has substantially advanced; not a single incident of unrest 

reported,” Finance Minister added “to support the market to the extent that the market 

needs that kind of liquidity.” More new Rs.500 notes are being released everyday, hence 

the ability of Banks to lend money has also been substantially increased in the last few 

days, Finance Minister added. 

Here’s the full text of Finance Minister’s speech: “On the November 8, the Prime 

Minister, Shri Narendra Modiji had asked for the country to support him notwithstanding 

several inconveniences being suffered by people during the remonetisation period. 

Amongst the currency which was in circulation till November 8; a very large part has 

already been replaced. More and more notes of Rs.500 and Rs.2000 are also being released 

through the banking and the post offices. 

We have till December 19, the direct tax figures of income tax which are now 

available and the net increase in the income tax so far has been to the extent of 14.4 per 

cent and if one factors in very large qunatums of refund, the net increase is 13.6 per cent 

till 19th of December. 

Notwithstanding what the critics had predicted in all the categories till November 30 

there is a significant increase in indirect taxation. In the central indirect taxes, the increase 

is 26.2 per cent till 30th November. And this includes excise duties increasing by 43.5 per 

cent, service tax increasing by 25.7 per cent and customs duties by 5.6 per cent. 

We have also tried to check up the figures for the month of November which could 

have been adversely impacted on account of the currency replacement compared to the 

November of 2015. On the year to year basis, the November of 2016 all the three indirect 

taxes, the collection is much high. The increase or decrease is not very significant; For 

example in the field of agriculture, the Rabi sowing, overall for all crops, is 6.3 per cent 

higher than the last year. Now, the flow into Mutual Funds has increased by 11 per cent.” 
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Congress on December 29 demanded that Prime Minister Narendra Modi apologize 

to the nation for the suffering caused to the people by note ban when he speaks on New 

Year’s Eve and vowed to hold country wide protests from January 6. Attacking Modi, who 

is set to address the nation after end of the 50 day period he had sought from the people to 

ease their problems due to cash crunch. 

“Even after fifty days of demonetisation step, normalcy has not been restored. Prime 

Minister Narendra Modi’s demonetisation move has turned out to be ‘Deshbandi’ 

(lockdown of country). It is a surgical strike on the country’s poor and has caused them 

immense suffering,” Congress person said. He claimed that note ban has led to 115 deaths 

in last 50 days, RBI has changed its rules 126 times and it will take 8 months to print the 

equivalent currency notes. 

“Starting from January 6, we will continuously hold protests across the country 

against demonetization.” he said. Congress leader said the Prime Minister “has so far not 

had a word of sympathy for the victims, forget about an apology”. “But we expect him to 

apologise when he speaks on the issue at the end of the 50 days he had sought,” he told 

reporters in Srinagar. “Narendra Modi promised to create 2 crore new jobs every year but 

only 1.5 lakh jobs have been created in 2.5 years. After demonetization call, at least Rs.10 

crore people have been rendered job-less,” he claimed. 

Congress person claimed as many as Rs.11 crore man-hours were spent every day in 

queues outside banks. “Money was taken from people’s pockets. 130 crore people of the 

country were made to queue up for their money,” he said. Afzal said the Congress party 

also demands that 18 per cent interest be paid and demanded a high-level inquiry. “A 

parallel black market flourishes in converting black money into white by charging 

commission up to 30 per cent commission,” he alleged. PM’s credibility is under cloud he 

said. BJP rejected these charges, terming them as false, baseless. 
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The company is planning to launch a flagship device along with two other devices in 

middle range segment during Q1 of 2017. If the latest round of leaks is believed to be true 

then it seems that Lenovo might be launching three new smartphones in Q1 of 2017. The 

company is going to announce a new flagship device in Q1 and we might see two 

affordable devices as well. If we go by the report, then the company might launch its much 

hyped flagship device, the Lenovo during the first quarter. However, the report did not 

mention that the company would be announcing the rest of the two phones at the same 

time, so we might expect that the company will launch devices within three months. The 

other two devices are rumoured to be X10 and a concept phone known as Ocean Note. 

A few months back, we heard rumours about Lenovo working on concept phones 

codenamed Ocean. The major highlight of the concept phone will its touch sensitive frame, 

which lets designers adds contextual controls that would take up little screen space. The 

company has earlier sent out the media invites for an event to be held on January 12 where 

it will possibly make its "next big announcement". The company rolled out a teaser invite 

across all its social media handles with the tagline "For U". Although, the company has not 

spilt the beans about the event, by many speculate that it might unveil a new mid-range 

device known as Lenovo X10.The company’s earlier releases with 13Mega-Pixels Dual 

camera like Lenovo Desire 616, Lenovo Desire 816, Lenovo Desire 816G and Lenovo 

Desire 816G models are huge success at the market. 

According to multiple reports, the device might come with a 5.5-inch full HD display 

with a resolution of 1080x1920 pixels. Under the hood, there will be a MediaTek Helio P10 

processor powering the device as opposed to the MediaTek X10 chipset used in the Lenovo 

X9. The device will is likely to feature 3 GB of Read Access Memory and for the optics; 

there will be 13 megapixel rear camera with flash. 
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China hopes for better ties with India in 2017 by resolving differences over India's 

admission into elite Nuclear Suppliers Group and listing of chief Masood as terrorist by the 

United Nations as the two nations signed off their most engaging year bogged down by the 

twin issues. "This year has seen a steady development of China India relations, with the 

two countries marching towards the goal of building a more closely knit partnership for 

development," Chinese Foreign Ministry spokesperson told press summing up Beijing's 

perception of the outgoing year and its vision of Sino-Indian ties for the next year. 

"The leadership of the two countries have maintained frequent contacts" despite the 

differences, she said referring to a number of meetings between PM Modi and Chinese 

President at multilateral foras like G-20 and BRICS summit. She said that the dialogues and 

consultations have been going on in an orderly fashion at all levels and practical 

cooperation in various fields has been carried out steadily. "As a close neighbours, it is 

natural for our two big countries to have differences, and we have been exploring ways to 

resolve them through diplomatic channels. The main theme of China-India relations 

remains friendship and cooperation," she said, holding out hope for a more fruitful year for 

bilateral ties next year with the resolution of the two major issues. 

"For the year 2017, China would like to work with India for better implementation 

of the important consensus reached between the leadership, greater political mutual trust, 

wider mutually beneficial co-operation, properly management of differences so as to 

ensure sustained China India relations," she said. The strength of the deep engagement 

between the two sides virtually begins with the New Year as China's second technical hold 

on India's application for listing Masood as terrorist under UN's Committee will expire on 

December 31. The charge sheet was expected to further India's case for a UN ban against 

Azhar. 
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Just a month after the Bombay Stock Exchange kicks off its operations in Gujarat's 

city on January 9 next year, the National Stock Exchange will follow with a launch in the 

first week of February, a source close to the development told ET. The Bombay Stock 

Exchange is even planning to trade for 22 hours a day to overcome competition from 

different time zones, an official from the exchange said. Government in 2015 budget had 

announced waiver of tax on transaction in equity, commodity and currency in addition to 

zero tax on dividend distribution and capital gains. Also, the minimum alternate tax for 

companies re-locating there was halved to 9% from 18%. 

Transaction tax and stamp duty, along with other levies, form nearly 50% of 

statutory costs for equity and commodity market participants. The Maharashtra 

government alone earns between Rs 50 and Rs 100 crore annually as stamp duty on equity 

and commodity transaction. Besides, the central government collects over Rs.6000-

Rs.8000 crore annually as transaction tax on the same. 

The exchanges plan to launch derivative contracts of India's popular equity indices 

too in GIFT. Bombay Stock Exchange's new index Sensex 50 would be a first mover, the 

exchange official said. “Currency and commodity segments could be crowd pullers in 

GIFT,” said President, Association of NSE Members of India. “Zero tax is chief attraction for 

propriety traders." 

“Expectations from GIFT city are high," said President, Bombay Stock Exchange 

Brokers Forum. "New products linked to highly traded international stock futures too 

could enthuse brokers.” Exchange officials say 95 trading members so far had sought to 

register their company in GIFT city, which will operate like a tax free island and conduct 

dollar traders.  

Brokers are setting up their back office operations in the domestic center of GIFT 

city, which is not tax free. The Companies can fund a subsidiary in GIFT to the extent of 

400 % of their net worth through the overseas direct investment route. 
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With more than 100 crore mobile phones in circulation, nearly 25 per cent end up in 

e-waste annually. India which has emerged as the world’s second largest mobile market, is 

also number 5 in largest producers of e-waste, discarding roughly 18.5 lakh tonnes of 

electronic waste each year, a study says. Telecom equipment alone accounts for 12 per 

cent of the e-waste, a joint study by KPMG Company said. Matter of concern is that the 

rising levels of e-waste in India in recent years. With more than 100 crore mobile phones 

in circulation, nearly 25 per cent end up in ewaste annually, it said.  

“India has surely emerged as the second largest mobile market with 1.03 billion 

subscribers, but also the fifth largest producer of e-waste in the world, discarding roughly 

18.5 lakh metric tonnes of electronic waste each year, with telecom equipment alone 

accounting for 12 per cent of the e-waste,” the study said. The Ministry of Environment, 

Forest and Climate Change has notified e-waste management rules, 2016, in which 

producers are for the first time covered under extended producers’ responsibility. 

Waste collection target: The rules prescribe a waste collection target of 30 per cent 

waste generated under extended producers’ responsibility for the first two years 

progressively going up to 70 per cent in the 7th year of the rule. The rules prescribe 

financial penalties for non-compliance. However, the study said the unorganized sector in 

India is estimated to handle around 95 per cent of the e-waste produced in the country. 

Given the huge user base and vast reach of telecom in India, it is practically difficult and 

expensive for the handset to achieve the targets prescribed in the rules from first year, the 

study added. 

 “It is suggested that e-waste collection targets are implemented in a phased manner 

with lower and practically achievable target limits. Also, detailed implementation 

procedures for collection of electronic waste from the market need to be followed,” the 

study said. 
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Armed with information about Rs.7 lakh Crore deposits made by some 60 lakh 

individuals and companies, the government today warned of hauling up anyone unable to 

show legal means saying mere depositing in bank does not convert black money into 

white. "This is not so. We have been getting daily information of all the deposits above Rs 2 

lakh, Rs 5 lakh," a top government official told PTI. "Even if you take deposits of more than 

Rs 2 lakh, we have information about more then 60 lakh individuals, companies and 

institutions who have deposited more than Rs 7 lakh crore of money. That's an astonishing 

number. We will be looking at it. For individuals the deposit figure would be Rs 3-4 lakh 

crore. 

"We do expect a lot of revenue buoyancy because of this either in this year or in 

subsequent years but nobody will go scot-free," the official said. Following the 

demonetization of 500 and 1,000 rupee notes on November 8, government has come out 

with PMGKY under which people can disclose unaccounted cash and come clean by paying 

50 per cent tax. Besides the scheme provides for a mandatory deposit of 25 per cent of 

such income in the zero-interest bearing Pradhan Mantri Garib Kalyan Deposit Scheme, 

2016, for 4 years. 

PMGKY commenced on December 17 and shall remain open for declarations and 

deposits up to March 31, 2017. The official said that at least 70 per cent of bank accounts 

have PAN numbers and are linked with Aadhar, and hence all deposits can be easily 

tracked. The PMGKY scheme provides an opportunity to persons (which includes banks 

and post office) to declare such income and pay tax, surcharge and penalty totaling in all to 

49.9 per cent of such declared. Besides, the scheme provides that a mandatory deposit of 

not less than 25 per cent of such income shall be made in the zero-interest bearing 

Pradhan Mantri Garib Kalyan Deposit Scheme, 2016, for four years. “When there is a 

scheme of 50 per cent tax payment available, no one should keep money at home." the 

official added. 
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Uncertainty over the rollout date of Goods and Services Tax (GST) notwithstanding, 

the National Academy of Customs, Excise and Narcotics (NACEN) has already trained 

about three-fourth of the targeted 60,000 field officials who would be instrumental in 

implementing the new indirect tax regime. NACEN has been tasked with the mammoth 

training target of 60,000 officials of both the Centre and states. As per the latest data (up to 

December 17) of NACEN, 44,259 field officers have been trained. The government intends 

to roll out the GST regime from April, but there are apprehensions that the date would be 

missed because the all-powerful GST Council is yet to iron out several vexed issues, 

including jurisdiction of the Centre and the state governments over tax payers. 

GST is a single tax to replace all the Central and state level Indirect Taxes. It 

subsumes central taxes like Excise Duty, Additional Customs Duty, Services Tax and State 

levies like VAT, State Sales Taxes, Entry Taxes, Entertainment Taxes etc., GST is expected to 

roll out by 1st April 2016. This is a self-imposed target by GST Committee and Central 

Government. GST is brought in order to remove all the difficulties that the Indian Industry 

is facing currently on account of myriad Indirect Taxes. 

The Council, headed by a Union Finance Minister and comprising state finance 

minister, has so far met seven times after Parliament amended the Constitution for 

implementation of GST. The next meeting is scheduled for January 3 & 4 to decide on the 

contentious issue of dual control over assesses and the legislation on IGST. 

NACEN data further stated that 2,060 ‘trainers’ have been trained against the target 

of 1,600. Similarly 310 ‘master trainers’ have been skilled, thus surpassing the target of 

300. As many as 36 officers from the Comptroller and Auditor General (CAG) to have been 

imparted the necessary training. CBEC officials have already been deputed to the GST 

Network, the IT backbone of the new indirect tax regime. 
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Government has made holding of more than 10 junked Rs 500/1000 notes a penal 

offence punishable with a minimum Rs 10,000 fine, but the harsher four-year jail term has 

been dropped. The Specified Ordinance, allows individuals to hold no more than 10 notes 

of the old currency. It allows 25 such currencies to be held by research scholars. Top 

sources said the ordinance, which will be sent to the President for his assent shortly, will 

come into effect from December 31. It provides for making holding of old 1,000 and 500 

rupee notes after March 31 a criminal offence that will attract a fine of Rs 10,000 or five 

times the cash held, whichever is higher. 

Furnishing wrong info while depositing the old currency between January 1 and 

March 31 - a window provided only for exigencies — will attract a fine of Rs 5000 or five 

times the amount, whichever is higher. The 50-day window for depositing the old notes in 

bank accounts and post offices expires tomorrow. While the high-denomination currency 

ceased to be a legal tender from midnight of November 8, 2016.Sources said the proposal 

for a four-year jail term for anyone possessing after March 31, 2017 was not approved. The 

ordinance, which will have to be converted into proper legislation within 6 months, 

transfer or receiving an amount of over Rs 10,000 in the now-demonetized Rs.500 and 

1,000-rupee notes a punishable offence. 

While announcing the demonetisation of the old currency on November 8, the 

government had allowed holders to either exchange them or deposit in bank and post 

office accounts. In 1978, a similar Ordinance was issued to end the government’s liability 

after Rs.1000, Rs.5000 and Rs. 10,000 notes were demonetised by the Morarji Desai-led 

government. 

Sources said the legal amendments are needed every time the government decides 

to scrap any legal tender to put an end to its promissory note. Of the Rs.15.4 lakh crore 

worth of currency that was scrapped, about Rs.14 lakh crore has been deposited in banks 

or exchanged. 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 23 

PRACTICE SET FOR TYPING (MODULE 1) - 11 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

Global warming and climate change are terms for the observed century-scale rise in 

the average temperature of the Earth's climate system and its related effects. Multiple lines 

of scientific evidence show that the climate system is warming. Although the increase of 

near surface atmospheric temperature is the measure of global warming often reported in 

the popular press, most of the additional energy stored in the climate system since 1970 

has gone into the oceans. The rest has melted ice and warmed the continents and 

atmosphere. Many of the observed changes since the 1950s are unprecedented over tens 

to thousands of years. Scientific understanding of global warming is increasing. The 

Intergovernmental Panel on Climate Change (IPCC) reported in 2014 that scientists were 

more than 95% certain that global warming is mostly being caused by human 

(anthropogenic) activities, mainly increasing concentrations of greenhouse gases such as 

methane and carbon dioxide. 

Human activities have led to carbon dioxide concentrations above levels not seen in 

hundreds of thousands of years. Methane and other, often much more potent, greenhouse 

gases are also rising along with CO2. Currently, about half of the carbon dioxide released 

from the burning of fossil fuels remains in the atmosphere. The rest is absorbed by 

vegetation and the oceans. Climate model projections summarized in the report indicated 

that during the 21st century the global surface temperature is likely to rise a further 0.3 to 

1.7 for their lowest emissions scenario and 2.6 to 4.8 (all measurements in Centigrade 

scale) for the highest emissions scenario. These findings have been recognized by the 

national science academies of the major industrialized nations and are not disputed by any 

scientific body of national or international standing. Public reactions to global warming 

and concern about its effects are also increasing. A global 2015 Pew Research Center 

report showed median of 54% consider it a very serious problem. 
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The Australian dollar is the currency of the Commonwealth of Australia, including 

Christmas Island, and Norfolk Island, as well as the independent Pacific Island states of 

Kiribati, Nauru and Tuvalu. It is almost always used with the dollar sign or U and dollar 

sign is used to distinguish it from other dollar denominated. It is subdivided into 100 cents. 

In 2011, the Australian dollar was the fifth most traded currency in the world, accounting 

for 7.6% of the world's daily share. It trades in the world foreign exchange markets behind 

the United States dollar, the euro, the yen and the pound sterling. 

The Australian dollar is popular with currency traders, because of the comparatively 

high interest rates in Australia, the relative freedom of the foreign exchange market from 

government intervention, the general stability of Australia's economy and political system, 

and the prevailing view that the Australian dollar offers diversification benefits in a 

portfolio containing the major world currencies, especially because of its greater exposure 

to Asian economies and the commodities cycle. In 1966, coins were introduced in 

denominations of 1, 2, 5, 10, 20 and 50 cents. The initial fifty cent coins contained high 

silver (eighty percent) content and were withdrawn after a year after the intrinsic value of 

the silver content was found to exceed the face value of the coins. One-dollar coins were 

introduced in 1984, followed by two-dollar coins in 1988. The one and two cent coins were 

discontinued in 1991 and withdrawn from circulation. In commemoration of the 40th 

anniversary of decimal currency, the 2006 mint proof and uncirculated sets included one 

and two cent coins. In early 2013, Australia's first triangular coin was introduced, to mark 

the 25th anniversary of the opening of Parliament House. The silver five dollar coin is 

ninety nine percent silver and depicts Parliament House as viewed from one of its 

courtyards. Cash transactions are rounded to the nearest five cents. 
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The Prime Minister of India, Shri Narendra Modi has launched an initiative named 

Make in India on 25th September, 2014 in New Delhi. The aim of this campaign is to 

provide India an economic global recognition. While launching the program, PM said that 

investors should take it as an opportunity and not as a market in India. This campaign 

aimed to renew an Indian economy from services-driven growth model to the labor-

intensive manufacturing-driven growth. A successful implementation of the program will 

be the reason of employment for more than 10 million people in India. This is an effective 

plan which will attract top foreign companies to set up their business here in India. 

In order to attract foreign capital, there has been made huge changes in the defense 

manufacturing and insurance sectors, however according to the analyst it needs to do in 

more effective manner. India is a country having unique combination of demography, 

democracy, and demand which can benefit the investors. 

Because of the lack of resources and clarity on policy issues, Indian businessmen too 

were planning to quit India and set up their business somewhere else. If this happen, will 

cause more poor economy. Make in India campaign with various effective resources will 

draw the attention of worldwide top businessmen to invest in India for any related 

business. In order to avoid the compulsion of Indian business to another country, PM has 

launched this attractive plan. The dream of PM is to make this country free of 

unemployment by bringing development and growth-oriented employment through his 

effective governance. Poverty in India can be reduced to a great level by solving the 

unemployment issue for youths which in turn may solve various social issues. The 

successful implementation of this plan will help in the more than 100 smart cities project 

and affordable housing in India. The main objective is to ensure solid growth and valuable 

employment creation in the country with the help of top investor. 
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Indian Prime Minister Narendra Modi on Tuesday announced that 500 and 1,000 

rupee banknotes would be withdrawn from circulation at midnight to crack down on 

rampant corruption and counterfeit currency. The surprise move was designed to bring 

billions of dollars worth of cash in unaccounted wealth into the mainstream economy, as 

well as hit the finances of militants who target India and are suspected of using fake 500 

rupee notes to fund operations. "Black money and corruption are the biggest obstacles in 

eradicating poverty," Narendra Modi said in a hastily convened address to the nation after 

a cabinet meeting. 

Nearly 40 percent of India's economy is driven by small and medium sized 

enterprises that largely run on cash transactions. Economists said the move could impact 

these businesses, and in turn have a knock-on effect on economic growth. There was 

concern among members of the public about changing larger denomination banknotes for 

new ones once they expired. Around a dozen people lined up to use an ICICI cash deposit 

machine in suburban Mumbai soon after the announcement, trying to deposit bundles of 

500 and 1,000 rupee notes. 

The machine stopped working after 10 minutes. Only two customers managed to 

deposit their money, and a security guard informed the rest that the cash dispenser has 

reached its limit and would not accept any more. Modi's ruling BJP party came into power 

in 2014 promising to bring black market money into the regular financial system, but 

critics said it had failed, with government data showing the cash economy outpacing the 

formal economy. 

The finance ministry said India would introduce new banknotes of 500 and 2,000 

rupees from November 10. The old notes can be deposited in banks and post offices from 

November 10 to December 30 (50 Days). All cash machines will be closed on Wednesday 

and Thursday. Modi said militants operating against India were using fake versions of the 

500 and 1000 rupee note, worth about USD 7.50 at current exchange rate. 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 27 

PRACTICE SET FOR TYPING (MODULE 1) - 15 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

In human resources context, turnover is the act of replacing an employee with a new 

employee. Parting between organization and employee may consist of termination, 

retirement, death, interagency transfers, and resignations. Turnover rate is the percentage 

of employees in a workforce. Organizations as a whole measure their turnover rate during 

a fiscal or calendar year. If an employer is said to have a high turnover rate relative to its 

competitors, it means that employees of that company have a shorter average tenure than 

those of other companies in the same industry. High turnover may be harmful to a 

company's productivity if skilled workers are often leaving and the worker population 

contains a high percentage of novices. 

Companies will often track turnover internally across departments, divisions, or 

other demographic groups, such as turnover of women versus men. Most companies allow 

managers to terminate employees at any time, for any reason, or for no reason at all, even 

if the employee is in good standing. Additionally, companies track voluntary turnover 

more accurately by presenting parting employees with surveys, thus identifying specific 

reasons as to why they may be choosing to resign. Many organizations have discovered 

that turnover is reduced significantly when issues affecting employees are addressed 

immediately and professionally. Companies try to reduce employee turnover rates by 

offering benefits such as paid sick days, paid holidays and flexible schedules. In the United 

States, the average total of non-farm seasonally adjusted monthly turnover was 3.3% for 

the period from December, 2000 to November, 2008. However, rates vary widely when 

compared over different periods of time and with different job sectors. For example, 

during the 2001-2006 period, the annual turnover rate for all industry sectors averaged 

39.6% prior to seasonal adjustments, while the Leisure and Hospitality sector experienced 

an average annual rate of 74.6% during this same period. 

 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 28 

PRACTICE SET FOR TYPING (MODULE 1) - 16 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

India is the second most populous country in the world after China, with nearly 1.3 

billion people as on May 2016, nearly a fifth of the world's population. India is projected to 

be the world's most populous country by 2022, surpassing China, its population reaching 

1.7 billion by 2050. Thus, India is expected to become the first political entity in history to 

be home to more than 1.5 billion people. Its population growth rate is more than 1 percent, 

ranking 94th in the world in 2013. The Indian population had reached the billion marks by 

1998. 

India has more than half of its population below the age of 25 and more than 65% 

below the age of 35. It is expected that, in ten years, the average age of an Indian will be 29 

years and in twenty years, India's dependency ratio should be just over 0.4.  India occupies 

nearly 2 percent of world's land area but supports over one-fifth of the world's population. 

As per 2001 census, three-fourths of the population lived in about seven lakh villages and 

the remaining one-fourth lived in more than five thousand towns and over 400 urban 

agglomerations. 

India's population has exceeded that of the entire continent of Africa by two 

hundred million people. However, because Africa's population growth is nearly double 

that of India, it is expected to surpass both China and India by 2025. India is projected to 

overtake China as the world's most populous nation by 2030. India's growth has raised 

concerns that it would lead to unemployment and political instability. Note that these 

make about future fertility and death rates. 

According to a 2009 study published by a company, the modern Indian population is 

composed of two divergent and an heterogeneous populations which mixed in ancient 

times, known as Ancestral North Indians and Ancestral South Indians. Ancestral South 

Indians corresponds to the Dravidian speaking population of southern India, whereas 

Ancestral North Indians corresponds to the Indo Aryan speaking population of northern 

India. 
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Like many other holidays, Halloween has evolved and changed throughout history. 

Over 2,000 years ago people called the Celts lived in what are now Ireland and parts of 

Northern France. November 1 was their New Year's Day. They believed that the night 

before the New Year, October 31, was a time when the living and the dead came together. 

More than a thousand years ago the Christian church named November 1 as All Saints Day 

which is also called All Hallows. This was a special holy day to honor the saints and other 

people who died for their religion. The night before All Hallows were called Hallows Eve. 

Later the name was changed to Halloweens. Like the Celts, the Europeans of that time also 

believed that the spirits of the dead would visit the earth on Halloween. 

They worried that evil spirits would cause problems or hurt them. So on that night 

people wore costumes that looked like ghosts or other evil creatures. They thought if they 

dressed like that, the spirits would think they were also dead and not harm them. The 

tradition of Halloween was carried to America by the immigrating Europeans. Some of the 

traditions changed a little, though. For example, on Halloween in Europe some people 

would carry lanterns made from turnips. In America, pumpkins were more widespread. So 

people began putting candles inside them and using them as lanterns. 

That is why you see Jack’s lanterns today. These days Halloween is not usually 

considered a religious holiday. It is primarily a fun day for children. Children dress up in 

costumes like people did a thousand years ago. But instead of worrying about evil spirits, 

they go to every house. Shakespeare mentioned it in his comedy titled The Two Gentlemen 

of Verona. They knock on doors and say trick or treat. The owner of each house gives 

candy or something special to each trick or treating. By the end of the 12th century they 

had become holy days of obligation across Europe and involved such traditions as ringing 

church bells for the souls. 
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It was a customary for criers dressed in black to parade the streets, ringing a bell of 

mournful sound and calling on all good Christians to remember the poor souls. Soul 

making, the custom of baking and sharing soul cakes for all christened souls has been 

suggested as the origin of trick or treating. The custom dates back at least as far as the 15th 

century and was found in parts of England, Flanders, Germany and Austria. 

Groups of poor people, often children, would go door to door during all hallow tide, 

collecting soul cakes, in exchange for praying for the dead especially the souls of the givers' 

friends and relatives. Soul cakes would also be offered for the souls themselves to eat, or 

the 'soul makers' would act as their representatives. As with the Lenten tradition of hot 

cross buns, all hallow tide soul cakes were often marked with a cross, indicating that they 

were baked as alms. On the custom of wearing costumes, A Christian minister Prince wrote 

that it was traditionally believed that the souls of the departed wandered the earth until 

All Saints' Day. And All Hallows' Eve provided one last chance for the dead to gain 

vengeance on their enemies before moving to the next world. Today's Halloween customs 

are also thought to have been influenced by Christian dogma and practices derived from it. 

Halloween is the evening before the Christian holy days of All Hallows' Day. This is 

also known as All Saints' or Hallowmas on 1st November and All Souls' Day on 2nd 

November, thus giving holiday on 31st October the full name of All Hallows' Eve. It has 

meaning the evening before All Hallows' Day. Since the time of the early Church, major 

feasts in Christianity such as Christmas, Easter and Pentecost had vigils that began the 

night before. This was as did the feast of All Hallows’. These three days are collectively 

called All hallow tide and are a time for honoring the saints and praying for the recently 

departed souls who have yet to reach Heaven to encounter the devil. 
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Commemorations of all saints and martyrs were held by several churches on various 

dates, mostly in springtime. Some suggest this was due to Celtic influence, while others 

suggest it was a Germanic idea, although it is claimed that both Germanic and Celtic-

speaking peoples commemorated the dead at the beginning of winter. They may have seen 

it as the most fitting time to do so, as it is a time of 'dying' in nature. 

It is also suggested that the change was made on the "practical grounds that Rome in 

summer could not accommodate the great number of pilgrims who flocked to it". This may 

happen because of public health considerations regarding Roman Fever which is a disease 

that claimed a number of lives during the sultry summers of the region. Trick or treating is 

a customary celebration for children on Halloween. Children go in costume from house to 

house, asking for treats such as candy or sometimes money, with the question, Trick or 

treat? The word "trick" implies a "threat" to perform mischief on the homeowners or their 

property if no treat is given. 

The practice is said to have roots in the medieval practice of mummy forming, which 

is closely related to soul making. John writes that many of the feast days associated with 

the presentation of mummy forming plays were celebrated by the Christian Church. These 

feast days included All Hallows' Eve, Christmas, Twelfth Night and Shrove Tuesday. 

Mummy forming practiced in Germany, Scandinavia and other parts of Europe, 

involved masked persons in fancy dress. They paraded the streets and entered the house 

to dance or play dice in silence. In England, from the medieval period, up until the 1930s, 

people practiced the Christian custom of soul making on Halloween. This involved 

Protestant and Catholic groups of soul makers which were going from parish to parish and 

begging the rich for soul cakes. This is used in exchange for praying for the souls of the 

givers and their friends. Guising is used in Scotland for every celebration. 
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Levi Strauss was born in Germany in the mid 1800's and immigrated to the United 

States as a young man. He lived in New York City and learned the dry goods business for 

several years. In 1853 he took his knowledge and his dreams to San Francisco situated in 

California of United States of America. His dream to succeed came true over the next 

twenty years as he became a very successful businessman. Many of Levi Strauss' 

customers were the cowboy. 

They needed clothing that was strong and durable. Strauss found a special fabric 

from France that was comfortable and lasted a long time. It was called later as the word 

denim. Another man named as Jacob Davis bought large amounts of the denim fabric from 

Levi Strauss. He was a tailor who made pants for hard working men. One of his customers 

was continually tearing the pockets off his pants. So Jacob Davis decided to put rivets on 

certain parts of the pants to make them stronger. The customer loved the new pants so 

much that he told all his friends, and soon Jacob Davis was busy making lots of pants with 

rivets. 

Jacob Davis soon realized that using rivets was a great business idea, and he did not 

want anybody to steal that idea. He decided that he would need to get a patent. But being a 

poor tailor, he did not have enough money to pay for the patent. After thinking it over, he 

went to the businessman Levi Strauss and told him his idea. He said that if he was agreeing 

to pay for the patent, we would share the profits from the riveted pants. Levi Strauss did 

agree, and the new riveted pant business was called Levi Strauss and Company. 

Today Levi's jeans are more popular than ever, and Levi's name continues to live on. 

Products include jeans, trousers, shorts, shirts, jackets, sweaters, sweatshirts, T-shirts, 

underwear, socks, accessories, shoes, dresses, skirts, belts, overalls, jumpsuits and a big 

and tall range. Jeans are categorized by fitting on body like skinny, slim, straight, boot cut, 

taper, relaxed, flare and big and tall. 
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Guising is a traditional Halloween custom, and is recorded in Scotland at Halloween 

in 1895 where masqueraders in disguise carrying lanterns made out of scooped out 

turnips. Guising is where children disguised in costume going from door to door for food 

or coins. They visit homes to be rewarded with cakes, fruit, and money. The practice of 

guising at Halloweens in North America is first recorded in 1911, where a newspaper in 

Kingston, a Ontario reported children going guising around the neighborhood. Halloween 

costumes are traditionally modeled after supernatural figures such as vampires, monsters, 

ghosts, skeletons, witches, and devils. 

Over time, in the United States, the costume selection extended to include popular 

characters from fiction, celebrities, and generic archetypes such as ninjas and princesses. 

Dressing up in costumes and going "guising" was prevalent in the Scotland at Halloween by 

the late 19th century. Costuming became popular for Halloween parties in the United 

States in the early 20th century, as often for adults as for children. The first mass-produced 

Halloween costumes appeared in stores in the Nineteen Thirties when trick or treating 

was becoming popular in the United States. The yearly New York Halloween Parade was 

begun in Nineteen Seventy Four by puppeteer and mask maker Ralph Lee of Greenwich 

Village. It is the world's largest Halloween parade and one of America's only major 

nighttime parades along with Portland's Starlight Parade. 

It is attracting more than 60,000 costumed participants, two million spectators, and 

a worldwide television audience of over one hundred million. In a book Halloween, 

Hallowed is Thy Name, offers a religious perspective to the wearing of costumes on All 

Hallows' Eve. It is suggesting that by dressing up as creatures that at one time caused us to 

fear and tremble, people are able to poke fun at Satan. Images of skeletons, creatures and 

the dead are traditional decorations used as memento; the memento of Halloween. 
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United Nations Children's Fund also funds Halloween. This is known as Trick-or-

Treat for United Nations Children's Fund. It is a fundraising program to support the 

organization. This United Nations program provides humanitarian aid to children in 

developing countries. Started as a local event in a Northeast Philadelphia neighborhood in 

1950 and expanded nationally in 1952. The program involves the distribution of small 

boxes by schools or in modern times, corporate sponsors like Hallmark, at their licensed 

stores to trick or performer. The way in which they can solicit small-change donations 

from the houses they visit. 

It is estimated that children have collected more than $118 million for the 

organization since its inception. In Canada, the 2006 year, United Nations Children's Fund 

decided to discontinue their Halloween collection boxes. This step was taken for citing 

safety and administrative concern and after consultation with schools. The schools were 

instead redesigned the program. There are several games traditionally associated with 

Halloween. 

Some of these games originated as divination rituals or ways of foretelling one's 

future, especially regarding death, marriage and children. During the middle ages, these 

rituals were done by a rare few in rural communities as they were considered to be 

"deadly serious" practices. In recent centuries, these divination games have been a 

common feature of the household festivities in Ireland and Britain. They often involve 

apples and hazelnuts. 

In Celtic mythology, apples were strongly associated with the Otherworld and 

immortality, while hazelnuts were associated with divine wisdom. Some also suggest that 

they derive from Roman practices in celebration of Pomona. The following activities were 

a common feature of Halloween in Ireland and Britain during the Seventeenth century to 

twentieth century. Some have become more widespread and continue to be popular today. 

Children usually are bobbing for apples at Halloween and play. 
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One common game is apple bobbing or dunking in which apples float in a tub or a 

large basin of water and the participants must use only their teeth to remove an apple 

from the basin. A variant of dunking involves kneeling on a chair, holding a fork between 

the teeth and trying to drive the fork into an apple. Another common game involves 

hanging up treacle or syrup-coated scones by strings; these must be eaten without using 

hands while they remain attached to the string, an activity that inevitably leads to a sticky 

face. Another once-popular game involves hanging a small wooden rod from the ceiling at 

head height, with a lit candle on one end and an apple hanging from the other. The rod is 

spun round and everyone takes turns to try to catch the apple with their teeth. Haunted 

attractions in the United States bring in an estimated $300–500 million each year, and 

draw some 400,000 customers, although press sources writing that the industry had 

reached its peak at that time. Several of the traditional activities from Ireland and Britain 

involve foretelling one's future partner or spouse. An apple would be peeled in long strip, 

and then the peel tossed over the shoulder. 

The peel is believed to land in the shape of the first letter of the future spouse's 

name. Two hazelnuts would be roasted near a fire; one named for the person roasting 

them and the other for the person they desire. If the nuts jump away from the heat, it is a 

bad sign, but if the nuts roast quietly it foretells a good match. A salty oatmeal bannock 

would be baked; the person would eat it in three bites and then go to bed in silence 

without anything to drink. This is said to result in a dream in which their future spouse 

offers them a drink to quench their thirst. Unmarried women were told that if they sat in a 

darkened room and gazed into a mirror on Halloween night, the face of their future 

husband would appear in the mirror. However, if they were destined to die before 

marriage, a skull would appear. 
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The origin of the word "travel" is most likely lost to history. The term "travel" may 

originate from the Old French word travail. According to a dictionary, the first known use 

of the word travel was in the 14th century. According to Simon Winchester in his book The 

Best Travelers' Tales (2004), the words travel and travail both share an even more ancient 

root. This link reflects the extreme difficulty of travel in ancient times. Today, travel may or 

may not be much easier depending upon the destination you choose, how you plan to get 

there, and whether or not you decide to rough it. 

There is a big difference between simply being a tourist and being a true world 

traveler. This is, however, a contested distinction as academic work on the cultures and 

sociology of travel has noted Traveling is fun because you can see how people in other 

parts of the world live. There are many reasons for traveling which include recreation, 

tourism or vacationing and research travel like traveling. One thing travelers don't often 

think about before traveling is how others bathe. And bathrooms in many countries may 

be different from the kinds you are used to. In the United States, most people take a 

shower once a day in the morning. The showerhead is usually mounted on the wall and 

cannot be moved. 

The bather simply stands under the water, gets wet, scrubs with soap and often a 

washcloth, and then rinses off. Children often take a bath each night and enjoy playing with 

small toys such as boats and rubber ducks. Many adults, especially women, enjoy a 

soothing bath to get rid of stress at the end of the day. It is important to remember that 

when you take a shower or bath in the United States, you should be careful to keep the 

water inside the bathtub or shower. Unlike bathrooms in many countries, there is no drain 

in the floor. If water gets on the floor it cannot go anywhere and must be cleaned up with a 

towel or mop. It can also cause problems for the floor. So be careful when you travel. 
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Thomas Edison was born on eleven February 1847. He was one of the outstanding 

geniuses of technology and he obtained patents for more than one thousand inventions 

including the electric light bulb, the record player and an early type of film projector. He 

also created the world's first industrial research laboratory. He was born in Milan, Ohio 

and was always an inquisitive boy. By the time he was ten he had set up a small chemical 

laboratory in his house after his mother had shown him a science book. 

He soon became fascinated with electrical currents and it remained the main 

interest of his life. In 1869, he borrowed a small amount of money and became a freelance 

inventor. In the same summer, there was a crisis in the New York financial district called 

Wall Street when the new telegraphic gold-price indicator broke down. Edison was called 

in to repair it and he did it so well that he was given a job as supervisor with the Western 

Union Telegraph Company. 

They later commissioned him to improve the Wall Street stock ticker that was just 

coming into use. He did so and produced the Edison Universal Stock Printer, which 

immediately brought him a fortune of $40,000. With this money, he set up as a 

manufacturer in order to produce electrical machines. In Eighteen hundred seventy six he 

built a new laboratory so that he could spend all his time inventing. 

Edison was called in to repair it and he did it so well that he was given a job as 

supervisor with the Western Union Telegraph Company. He planned to turn out minor 

inventions every ten days and a big trick every six months. Before long he had forty 

different inventions going at the same time and was applying for as many as 400 patents a 

year. The following year, Edison moved to New Jersey in order to build the Edison 

Laboratory which is now a national monument. That Laboratory was ten times bigger than 

his first laboratory. In time it was surrounded by factories employing five thousand people 

and producing many new products. 
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Global dimming is the gradual reduction in the amount of global direct irradiance at 

the Earth's surface that was observed for several decades after the start of systematic 

measurements in the 1950s. The effect varies by location, but worldwide it has been 

estimated to be of the order of a 4% reduction over the three decades from 1960–1990. 

However, after discounting an anomaly caused by the eruption of Mount Pinatubo in 

Nineteen ninety one, a very slight reversal in the overall trend has been observed. 

Global dimming is thought to have been caused by an increase in particulates such 

as sulfate aerosols in the atmosphere due to human action. It has interfered with the 

hydrological cycle by reducing evaporation and may have reduced rainfall in some areas. 

Global dimming also creates a cooling effect that may have partially counteracted the effect 

of greenhouse gases on global warming. It is thought that global dimming is probably due 

to the increased presence of aerosol particles in the atmosphere caused by human action. 

Aerosols and other particulates absorb solar energy and reflect sunlight back into 

space. The pollutants can also become nuclei for cloud droplets. Water droplets in clouds 

coalesce around the particles. Increased pollution causes more particulates and thereby 

creates clouds consisting of a greater number of smaller droplets. That is, the same amount 

of water is spread over more droplets. The smaller droplets make clouds more reflective, 

so that more incoming sunlight is reflected back into space and less reaches the Earth's 

surface. 

This same effect also reflects radiation from below, trapping it in the lower 

atmosphere. In models, these smaller droplets also decrease rainfall. Clouds intercept both 

heat from the sun and heat radiated from the Earth. Their effects are complex and vary in 

time, location, and altitude. Usually during the daytime the interception of sunlight 

predominates, giving a cooling effect. At nights the Earth's heat loss gets slow. 
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Over the last 50 or so years, pan evaporation has been carefully monitored. For 

decades, nobody took much notice of the pan evaporation measurements. But in the 1990s 

in Europe, Israel, and North America, scientists spotted something that at the time was 

considered very strange: the rate of evaporation was falling although they had expected it 

to increase due to global warming. Same trend has been observed in China over a similar 

period. Decrease in solar irradiance is cited as the driving force. 

However, unlike in other areas of the world, in China the decrease in solar irradiance 

was not always accompanied by an increase in cloud cover and precipitation. It is believed 

that aerosols may play a critical role in the decrease of solar irradiance in China. British 

Broadcasting Corporation Horizon producer believes that many climate scientists regard 

the pan evaporation data as the most convincing evidences of solar dimming. Pan 

evaporation experiments are easy to reproduce with low-cost equipment. There are many 

pans used for agriculture all over the world and in many instances the data have been 

collected for nearly a half century. However, pan evaporation depends on factors besides 

net radiation from the sun. 

The other two major factors are vapor pressure deficit and wind speed. The ambient 

temperature turns out to be a negligible factor. The pan evaporation data corroborates the 

data gathered by radiometer and fills in the gaps in the data obtained using a unique type 

of meter. With adjustments to these factors, pan evaporation data has been compared to 

results of climate simulations. 

The incomplete combustion of fossil fuels such as diesel and wood are releasing 

black carbon into the air. Most of black carbon which is soot is an extremely small 

component of air pollution at land surface levels. This phenomenon has a significant 

heating effect on the atmosphere at altitudes above 2 kilometers (6,562 feet). It dims the 

surface of the ocean by absorbing solar radiation. 
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Various results were obtained by comparing the atmosphere over the northern and 

southern islands. Experiments in the Maldives in the 1990s showed that the effect of 

macroscopic pollutants in the atmosphere at that time. The time when pollutants blown 

south from India. It causes about a 10% reduction in sunlight reaching the surface in the 

area under the pollution cloud. That is a much greater reduction than expected from the 

presence of the particles themselves. Prior to the research being undertaken, predictions 

were of a 0.5–1% effect from particulate matter. 

The variation from prediction may be explained by cloud formation with the 

particles acting as the focus for droplet creation. Clouds are very effective at reflecting light 

back out into space. The phenomenon underlying global dimming may also have regional 

effects. The major sources of air pollution are carbon dioxide and sulfur dioxide emissions. 

While most of the earth has warmed, the regions that are downwind from major sources of 

air pollution have generally cooled. This may explain the cooling of the eastern United 

States relative to the warming western part. 

However some research shows that black carbon will increase global warming, 

being second only to CO2. They believe that soot will absorb solar energy and transport it 

to other areas such as the Himalayas where glacial melting occurs. It can also darken Arctic 

ice reducing reflectivity and increasing absorption of solar radiation. Aircraft contrails are 

also called as vapor trails. 

Some climate scientists have theorized that aircraft contrails are implicated in global 

dimming, but the constant flow of air traffic previously meant that this could not be tested. 

Aircraft contrails may raise nighttime temperatures. That can be achieved by lowering 

daytime temperatures by much more than previously thought. Airborne volcanic ash can 

reflect the Sun's rays back into space and thereby contribute to cooling the planet. Dips in 

earth temperatures also observed. 
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Pollution produced by humans may be seriously weakening the Earth's water 

cycle. It is by reducing rainfall and threatening fresh water supplies. A 2001 study by 

researchers at the Scripps Institution of Oceanography suggests that tiny particles of 

soot and other pollutants have a significant effect on the hydrological cycle. According 

to a scientist, "the energy for the hydrological cycle comes from sunlight. As sunlight 

heats the ocean, water escapes into the atmosphere and falls out as rain. So as aerosols 

cut sunlight by large amounts, they may be spinning down the hydrological cycle of the 

planet.” Large scale changes in weather patterns may also have been caused by global 

dimming. That also caused the failure of the monsoon in sub-Saharan Africa during the 

1970s and 1980s. Climate modelers speculatively suggest about the failure. This 

reduction in solar radiation at the surface may have led to the failure. The Sahel 

drought also was caused by Northern hemisphere pollution cooling the Atlantic. 

Because of this, the Tropical rain belt may not have risen to its northern latitude. Thus 

it causes an absence of seasonal rains. This claim is not universally accepted and is very 

difficult to test. 

However a 2009 Chinese study of fifty years of continuous data found some facts. 

The facts that most parts of eastern China saw no significant change in the amount of 

water held by the atmosphere, light rains had decreased. The researchers then modeled 

the effect of aerosols and also concluded the overall effect was that water drops in 

polluted cases are up to 50 percent smaller than in pristine skies. They concluded 

smaller size impedes the formation of rain clouds, and the falling of light rain is 

beneficial for agriculture. This was a different effect than reducing solar irradiance, but 

still a direct result from the presence of aerosols. The study by researchers at the 

Scripps Institution of Oceanography has different conclusion. The heat fluxes to the 

atmosphere by this. 
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This means globally reduced evaporation and hence precipitation occur in a dimmer 

and warmer world, which could ultimately lead to a more humid atmosphere in which it 

rains less. A natural form of large scale environmental shading/dimming has been 

identified that affected the 2006 northern hemisphere hurricane season. The National 

Aeronautics and Space Administration study found some interesting facts. Several major 

dust storms in June and July in the Sahara desert sent dust drifting over the Atlantic Ocean. 

Several effects caused cooling of the waters, thus dampening the development of 

hurricanes. Some scientists now consider that the effects of global dimming have masked 

the effect of global warming. This may to some extent. That resolving global dimming may 

therefore lead to increases in predictions of future temperature rise. According to a 

scientist, "We lived in a global warming plus a global dimming world and now we are 

taking out global dimming. So we end up with the global warming world, which will be 

much worse than we thought it will be, a much hotter." 

The magnitude of this masking effect is one of the central problems in climate 

change with significant implications for future climate changes and policy responses to 

global warming. Interactions between the two theories for climate modification have also 

been studied, as global warming and global dimming are neither mutually exclusive nor 

contradictory. In a paper published on March 8, 2005 in the American Geophysical Union's 

Geophysical Research Letters. In the research team led by a University of New York, also 

showed that the apparently opposing forces of global warming and global dimming can 

occur at the same time. 

Global dimming interacts with global warming by blocking sunlight that would 

otherwise cause evaporation and the particulates bind to water droplets. Water vapor is 

the major greenhouse gas. Global dimming is affected by evaporation and rain. Rain has 

the effect of clearing out polluted skies. 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 43 

PRACTICE SET FOR TYPING (MODULE 1) - 31 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

A social network is a social structure made up of a set of social actors. Such as 

individuals or organizations set dyadic ties, and other social interactions between actors. 

The social network perspective provides a set of methods for analyzing the structure of 

whole social entities as well as a variety of theories explaining the patterns observed in 

these structures. The study of these structures uses social network analysis to identify 

local and global patterns, locate influential entities, and examine network dynamics. Social 

networks and the analysis of them is an inherently interdisciplinary academic field which 

emerged from social psychology, sociology, and graph theory. 

Georg authored early structural theories in sociology emphasizing the dynamics of 

triads and "web of group affiliations". Jacob Moreno is credited with developing the first 

socio-grams in the 1930s to study interpersonal relationships. These approaches were 

mathematically formalized in the 1950s and theories and methods of social networks 

became pervasive in the social and behavioral sciences by the 1980s. Social network 

analysis is now one of the major paradigms in contemporary sociology, and is also 

employed in a number of other social and formal sciences. Together with other complex 

networks, it forms part of the nascent field of network science. 

The social network is a theoretical construct useful in the social sciences to study 

relationships between individuals, groups, organizations, or even entire societies. Societies 

like social units which have differentiation. The term is used to describe a social structure 

determined by such interactions. The ties through which any given social unit connects 

represent the convergence of the various social contacts of that unit. This theoretical 

approach is, necessarily, relational. The social phenomena should be primarily conceived 

and investigated through the properties of relations between and within the units. 

Network analytics are useful for this. 
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Global has its origins in a regional television station of the same name, serving 

Southern Ontario, which launched in 1974. The Ontario station was soon purchased by the 

now defunct can west global communications, and that company gradually expanded its 

national reach in the subsequent decades. The national entity was known as the west 

global system until adopting the Ontario station's branding in 1997. The network has its 

origins in a new network first proposed in 1966 by Hamilton media proprietor Ken, the 

owner of independent station through his Niagara television company. 

Financially backed by Power Corporation of Canada, Ken submitted a brief to the 

board of broadcast governor in 1966 proposing a national satellite fed network. Under the 

plan, Ken’s company would launch Canada's first broadcast satellite, and would use it to 

relay the programming of ninety six new transmitters across Canada.  Ken died in 

December of that year; his widow Frances took over as president of Niagara Television, 

while former executive and Niagara television vice president Al Bruner handled the 

network application. Ken had originally formulated the plan after failing in a bid to acquire. 

The original proposal was widely criticized on various grounds, including claims 

that it exceeded the board's concentration of media ownership limits and that it was overly 

ambitious and financially unsustainable. As well, it failed to include any plan for local news 

content on any of its individual stations beyond possibly the metropolitan Toronto, 

Montreal and Vancouver markets. Globalization is the process of international integration 

arising from the interchange of world views, products, ideas, and other aspects of culture. 

Advances in transportation such as the steam locomotive, steamship, jet engine, and 

container ships and in telecommunications infrastructure including the rise of the 

telegraph and its contemporary offspring, the Internet, and mobile phones have been 

major factors in globalization. 
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This is generating further interdependence of economic and cultural activities. 

Though many scholars place the origins of globalization in modern times, others trace its 

history long before the European Age of Discovery and voyages to the New World. Some 

even trace the origins to the third millennium BC. Large scale globalization began in the 

nineteenth century.  In the late nineteenth century and early twentieth century, the 

connectivity of the world's economies and cultures grew very quickly. The term 

globalization is very recent, only establishing its current meaning in the 1970s. 

In the year of two thousand, the International Monetary Fund identified four basic 

aspects of globalization: trade and transactions, capital and investment movements, 

migration and movement of people, and the dissemination of knowledge. Further, 

environmental challenges such as global warming, cross-boundary water and air pollution, 

and overfishing of the ocean are connected with globalization. Globalizing processes affect 

and are affected by business and work organization, economics, socio-cultural resources, 

and the natural environment. 

Academic literature commonly subdivides globalization into three major areas: 

economic globalization, cultural globalization, and political globalization. The term 

globalization is derived from the word globalize, which refers to the emergence of an 

international network of economic systems. One of the earliest known usages of the term 

as a noun was in a 1930 publication entitled Towards New Education, where it denoted a 

holistic view of human experience in education. 

A related term, corporate giants, was coined by Charles Take Russell (of the Watch 

Tower Bible and Tract Society) in 1897 to refer to the largely national trusts and other 

large enterprises of the time. By the 1960s, both terms began to be used as a synonyms by 

economists and other social scientists. Economist Theodore Levitt is widely credited with 

coining the term Globalization of Markets. 
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It was appeared in the May and June 1983 issue of Harvard Business Review. 

However, the term 'globalization' was in use well before this and had been used by other 

scholars as early as nineteen eighth one. Levitt can be credited with popularizing the term 

and bringing it into the mainstream business audience in the latter half of the 1980s. 

Since its the inception, the concept of globalization has inspired competing 

definitions and interpretations, with antecedents dating back to the great movements of 

trade and empire across Asia and the Indian Ocean from the fifteenth century onwards. 

Due to the complexity of the concept, research projects, articles, and discussions often 

remain focused on a single aspect of globalization. Sociologists Martin and Elizabeth King 

define globalization as "all those processes by which the peoples of the world are 

incorporated into a single world society. 

In The Consequences of Modernity, Anthony writes: "Globalization can thus be 

defined as the intensification of worldwide social relations which link distant localities in 

such a way that local happenings are shaped by events occurring many miles away and 

vice versa.  In nineteen ninety two a professor of sociology at the University of Aberdeen, 

an early writer in the field, defined globalization as "the compression of the world and the 

intensification of the consciousness of the world as a whole. In Global Transformations, co-

writers state: Although in its simplistic sense globalization refers to the widening, 

deepening and speeding up of global interconnection, such a definition begs further 

elaboration. 

Globalization can be located on a continuum with the local, national and regional. At 

one end of the continuum lie social and economic relations and networks which are 

organized on a local and/or national basis; at the other end lie social and economic 

relations and networks which crystallize on the wider scale of regional and global 

interactions. It can refer to some spatial processes. 
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Processes are the changes which underpins a transformation in the organization of 

human affairs. It is occurred by linking together and expanding human activity across 

regions and continents. Without reference to such expansive spatial connections, there can 

be no clear or coherent formulation of this term. A satisfactory definition of globalization 

must capture each of these elements: extensity (stretching), intensity, velocity and impact. 

Held and his co-writers' definition of globalization in that same book as 

"transformation in the spatial organizations of social relations and transactions—assessed 

in terms of their extensity, intensity, velocity and impact—generating transcontinental or 

interregional flows" was called "probably the most widely-cited definition" in the 2014 

Global Consecutiveness Index. 

Swedish journalist, in his book, states that globalization: is the process of world 

shrinkage, of distances getting shorter, things moving closer. It pertains to the increasing 

ease with which somebody on one side of the world can interact, to mutual benefit, with 

somebody on the other side of the world. Someone defines globalization with a more direct 

and historically contextualized emphasis: Globalization is the extension of social relations 

across world-space, defining that world-space in terms of the historically variable ways 

that it has been practiced and socially understood through changing world-time. 

The Great Vowel Shift affected the stressed long vowels of Middle English. It was a 

chain shift, meaning that each shift triggered a subsequent shift in the vowel system. Mid 

and open vowels were raised, and close vowels were broken into diphthongs. For example, 

the word bite was originally pronounced as the word beet is today, and the second vowel 

in the word about was pronounced as the word boot is today. The Great Vowel Shift 

explains many irregularities in spelling, since English retains many spellings from Middle 

English. English is a prestigious language. 

 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 48 

PRACTICE SET FOR TYPING (MODULE 1) - 36 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

It also explains why English vowel letters have very different pronunciations from 

the same letters in other languages. English began to rise in the reputation during the reign 

of the Court of Chancery in Westminster began using English in its official documents. It 

also began a new standard form of Middle English, known as Chancery Standard, 

developed from the dialects of London and the East Midlands. In 1476, William Caxton 

introduced the printing press to England and began publishing the foremost printed books 

in London, expanding the influence of this form of English. 

Literature from the Early Modern period includes the works of William Shakespeare 

and the translation of the Bible commissioned by King James I. Even after the vowel shift 

the language still sounded different from Modern English: for example, the consonant 

clusters in knight, gnat, and sword were still pronounced. Many of the grammatical 

features that a modern reader of Shakespeare might find quaint or archaic represent the 

distinct characteristics of Early Modern English By the late 18th century; the British 

Empire had facilitated the spread of English through its colonies and geopolitical 

dominance. 

Commerce, science & technology, diplomacy, art, and formal education all 

contributed to English becoming the first truly global language. English also facilitated 

worldwide international communication s England continued to form new colonies, these 

in turn became independent and developed their own norms for how to speak and write 

the language. English was adopted in North America, India, and part of Africa, Australasia, 

and many other regions. 

In the post-colonial period, a number of the newly created nations that had multiple 

indigenous languages had opted to continue using English as the official language. They 

had to avoid the political difficulties inherent in promoting any one home-grown language 

above the others. In the 20th century the growing economic and cultural influence of the 

United States. 
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It had gained the status as a superpower following the Second World War has, along 

with worldwide broadcasting in English.  The organization and other broadcasters 

significantly accelerated the spread of the language across the planet. By the 21st century, 

English was more widely spoken and written than any language has ever been. A major 

feature in the early development of Modern English was the codification of explicit norms 

for standard usage, and their dissemination through official media such as public 

education and state sponsored publications. 

It was an effort to establish a norm for speaking and writing American English that 

was independent from the British standards. Within Britain, non-standard or lower class 

dialect features were increasingly stigmatized, leading to the quick spread of the prestige 

varieties among the middle classes. In terms of grammatical evolution, Modern English has 

now reached a stage where the loss of case is almost complete (case is now only found in 

pronouns, such as he and him, she and her, who and whom), and where word-order is 

mostly fixe some changes, such as the use of do-support have become universalized. 

(Earlier English did not use the word "do" as a general auxiliary as Modern English does; at 

first it was only used in question constructions where it was not obligatory. 

Now, do-support with the verb have is becoming increasingly standardized.) The use 

of progressive forms appears to be spreading to new constructions, and forms such as had 

been being built are becoming more common. Regularization of irregular forms also slowly 

continues (e.g. dreamed instead of dreamt), and analytical alternatives to inflectional 

forms are becoming more common. British English is also undergoing change under the 

influence of American English, fuelled by the strong presence of American English in the 

media and the prestige associated with the United States as a world power. As of 2016, 400 

million people spoke English as their first language. 
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English is probably the third largest language by number of native speakers, after 

Mandarin and Spanish. However, when combining native and non-native speakers it may, 

depending on the estimate used, be the most commonly spoken language in the world. 

English is spoken by communities on every continent and on oceanic islands in all the 

major oceans. The countries in which English is spoken can be grouped into different 

categories by how English is used in each country. 

The "inner circle” countries with many native speakers of English share an 

international standard of written English and jointly influence speech norms of English 

around the world. English does not belong to just one country, and it does not belong 

solely to descendants of English settlers. English is an official language of countries 

populated by few descendants of native speakers of English. It has also become by far the 

most important language of international communication when people who share no 

native language meet anywhere in the world. 

In his model, "inner circle" countries are countries with large communities of native 

speakers of English, "outer circle" countries have small communities of native speakers of 

English but widespread use of English as a second language in education or broadcasting 

or for local official purposes, and "expanding circle" countries are countries where many 

learners learn English as a foreign language. He bases his model on the history of how 

English spread in different countries, how users acquire English, and the range of uses 

English has in each country. 

The three circles changes membership over time. The countries with the most native 

English speakers are, in descending order, the United States (at least 231 million) the 

United Kingdom (60 million) Canada (19 million), Australia (at least 17 million) South 

Africa (4.8 million) Ireland (4.2 million), and New Zealand (3.7 million). In these countries, 

new immigrants learn English to communicate in their neighborhoods. 
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Estimates of the number of English speakers who are second language and foreign-

language speakers vary greatly from 470 million to more than 1,000 million depending on 

how proficiency is defined. A much smaller proportion of native speakers of English but 

much use of English as a second language for education, government, or domestic 

business, and where English is routinely used for school instruction and official 

interactions with the government. 

Those countries have millions of native speakers of dialect continua ranging from an 

English-based to a more standard version of English. They have many more speakers of 

English who acquire English in the process of growing up through day by day use and 

listening to broadcasting, especially if they attend schools where English is the medium of 

instruction. Varieties of English learned by speakers who are not native speakers born to 

English-speaking parents may be influenced, especially in their grammar, by the other 

languages spoken by those learners. 

Most of those varieties of English include words little used by native speakers of 

English in the inner-circle countries. They may have grammatical and phonological 

differences from inner-circle varieties as well. The standard of English of the inner-circle 

countries is often taken as a norm for use of English in the outer-circle countries. In the 

three circle model, countries such as Poland, China, Brazil, Germany, Japan, Indonesia, 

Egypt, and other countries where English is taught as a foreign language make up the 

"expanding circle". 

The distinctions between English as a first language, as a second language, and as a 

foreign language are often debatable and may change in particular countries over time. For 

example, in the Netherlands and some other countries of Europe, knowledge of English as 

a second language is nearly universal, with over 80 percent of the population able to use it. 

Thus English is routinely used to communicate with foreigners and often in higher 

education. 
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In these countries, English is not used for government business. The widespread use 

of English in these countries puts them at the boundary between the "outer circle" and 

"expanding circle". English is unusual among world languages in how many of its users are 

not native speakers but speakers of English as a second or foreign language. Many users of 

English in the expanding circle use it to communicate with other people from the 

expanding circle, so that interaction with native speakers of English plays no part in their 

decision to use English. 

Non-native varieties of English are widely used for international communication, 

and speakers of one such variety often encounter features of other varieties. Very often 

today a conversation in English anywhere in the world may include no native speakers of 

English at all, even while including speakers from several different countries. English is a 

form of language, which means that no one national authority sets standard for use of the 

language. 

But English is not a divided language, despite a long-standing joke originally 

attributed to George Bernard Shaw that the United Kingdom and the United States are 

"two countries separated by a common language". Spoken English, for example English 

used in broadcasting, generally follows national pronunciation standards that are also 

established by custom rather than by regulation. International broadcasters are usually 

identifiable as coming from one country rather than another through their accents, but 

newsreader scripts are also composed largely in international standard written English. 

The norms of standard written English are maintained purely by the consensus of 

educated English-speakers around the world, without any oversight by any government or 

international organization. American listeners generally readily understand most British 

broadcasting, and British listeners readily understand most American broadcasting. Most 

English speakers of the world can understand radio programs. 
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They can understand television programmes, and films from many parts of the 

English-speaking world. Both standard and nonstandard varieties of English can include 

both formal and informal styles, distinguished by word choice and syntax and use both 

technical and non-technical registers. The settlement history of the English-speaking inner 

circle countries outside Britain helped level dialect distinctions & produce a form of 

English in South Africa, Australia, and New Zealand. 

The majority of immigrants to the United States without British ancestry rapidly 

adopted English after arrival. Now the majority of the United States population is 

monolingual English speakers, although English has been given official status by only 30 of 

the 50 state governments of the United States. English has ceased to be an "English 

language" in the sense of belonging only to people who are ethnically English. Use of 

English is growing country-by-country internally and for international communication. 

Most people learn English for practical rather than ideological reasons. 

Many speakers of English in Africa have become part of an "Afro-Saxon" language 

community that unites Africans from different countries. As decolonization proceeded 

throughout the British Empire in the 1950s and 1960s, former colonies often did not reject 

English but rather continued to use it as free countries setting their own language policies. 

For example, the view of the English language among many Indians has gone from 

associating it with colonialism to associating it with economic progress, and English 

continues to be an official language of India. 

English is also widely used in media and literature, and the number of English 

language books published annually in India is the third largest in the world after the 

United States and United Kingdom. However English is rarely spoken as a first language, 

numbering only around a couple hundred-thousand people, and less than 5% of the 

population speak fluent English in India. 
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He claimed in 2004 that, combining native and non-native speakers, India now has 

more people who speak or understand English than any other country in the world. But 

the number of English speakers in India is very uncertain, with most scholars concluding 

that the United States still has more speakers of English than India. Modern English, 

sometimes described as the first global lingua franca is also regarded as the first world 

language. English is the world's most widely used language in newspaper publishing, book 

publishing, international telecommunications, scientific publishing, international trade, 

mass entertainment, and diplomacy. 

English is, by international treaty, the basis for the required controlled natural 

languages. Sea speaks and Air speaks, used as international languages of seafaring and 

aviation. English used to have parity with French & German in scientific research, but now 

it dominates that field. It achieved parity with French as a language of diplomacy at the 

Treaty of Versailles negotiations in 1919. By the time of the foundation of the United 

Nations at the end of World War II, English had become pre-eminent and is now the main 

worldwide language of diplomacy and international relations. It is one of six official 

languages of the United Nations. 

Many other worldwide international organizations, including the International 

Olympic Committee, specify English as a working language or official language of the 

organization. Although in most countries English is not an official language, it is currently 

the language most often taught as a foreign language. Stress plays an important role in 

English. Certain syllables are stressed, while others are unstressed. Stress is a combination 

of duration, intensity, vowel quality, and sometimes changes in pitch. Stressed syllables are 

pronounced longer and louder than unstressed syllables, & vowels in unstressed syllables 

are frequently reduced while vowels in stressed syllables are not. Some words work differ. 
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Primarily short function words but also some modal verbs such as can, have weak 

and strong forms. These are depending on whether they occur in stressed or non-stressed 

position within a sentence. English nouns are only inflected for number and possession. 

New nouns can be formed through derivation or compounding. They are semantically 

divided into proper nouns (names) and common nouns. Common nouns are in turn 

divided into concrete and abstract nouns, and grammatically into count nouns and mass 

nouns. 

Most count nouns are inflected for plural number through the use of the plural suffix 

-s, but a few nouns has irregular plural forms. Mass nouns can only be pluralized through 

the use of a count noun classifier, e.g. one loaf of bread, two loaves of bread. Nouns can 

form noun phrases (NPs) where they are the syntactic head of the words that depend on 

them such as determiners, quantifiers, conjunctions or adjectives Noun phrases can be 

short, such as the man, composed only of a determiner & a noun. They can also include 

modifiers such as adjectives (e.g. red, tall, all) and specifies such as determiners (e.g. the, 

that). But they can also tie together several nouns into a single long NP, using conjunctions 

such as and, or prepositions such as with, e.g. the tall man with the long red trousers and 

his skinny wife with the spectacles (this NP uses conjunctions, prepositions, specifies and 

modifiers). 

Regardless of length, an NP functions as a syntactic unit. For example, the possessive 

enclitic can, in cases which do not lead to ambiguity, follow the entire noun phrase, as in 

The President of India's wife, where the enclitic follows India and not President. Archaic 

globalization conventionally refers to a phase in the history of globalization including 

globalizing events and developments from the time of the earliest civilizations until 

roughly the 1600s. This term is used to describe the relationships between communities. 

Western globalization didn’t emerge the way it did. 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 56 

PRACTICE SET FOR TYPING (MODULE 1) - 44 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

How they were created by the geographical spread of ideas and social norms at both 

local and regional levels? In this schema, three main prerequisites are posited for 

globalization to occur. The first is the idea of Eastern Origins, which shows how Western 

states have adapted and implemented learned principles from the East. During the 19th 

century, globalization approached its modern form as a direct result of the Industrial 

Revolution. Industrialization allowed standardized production of household items using 

economies of scale while rapid population growth created sustained demand for 

commodities. In the 19th century, steamships reduced cost of international transport 

significantly and railroads made inland transport cheaper. 

The transport revolution occurred sometime between 1820 and 1850. More nations 

embraced international trade. Globalization in this period was decisively shaped by 

nineteenth-century imperialism such as in Africa and Asia. The invention of shipping 

containers helped advance the globalization of commerce. Immigration is the international 

movement of people into a destination country of which they are not natives or where they 

do not possess citizenship in order to settle or reside there, especially as permanent 

residents or naturalized citizens, or to take-up employment as a migrant worker or 

temporarily as a foreign worker. When people across national borders during their 

migration, they are called migrants or immigrants from the perspective of the country 

which they enter. From the perspective of the country which they leave, they are called 

emigrant or out-migrant. 

Sociology designates immigration usually as migration (as well as emigration 

accordingly outward migration). Immigrants are motivated to leave their former countries 

of citizenship, or habitual residence, for a variety of reasons, including a lack of local access 

to resources. The other reasons are like desire for economic prosperity, to find or engage 

in paid work, and retirement. 
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To better their standard of living, climate or environmentally induced migration, 

exile, escapes from prejudice, conflict or natural disaster, or simply the wish to change 

one's quality of life. Commuters, tourists and other short-term stays in a destination 

country do not fall under the definition of immigration or migration, seasonal labor 

immigration is sometimes included. As of two thousand fifteen, the number of 

international migrants has reached 244 million worldwide, which reflects a 41% increase 

since the two thousand. One third of the world's international migrants are living in just 

twenty countries. Push factors refer primarily to the motive for immigration from the 

country of origin. In the case of economic migration, differentials in wage rates are 

common. 

If the value of wages in the new country surpasses the value of wages in one's native 

country, he or she may choose to migrate, as long as the costs are not too high. As 

transportation technology improved, travel time and costs decreased dramatically. When 

the opportunity cost is lower, the immigration rates tend to be higher. Escape from 

poverty (personal or for relatives staying behind) is a traditional push factor, and the 

availability of jobs is the related pull factor. Natural disasters can amplify poverty-driven 

migration flows. Research shows that for middle-income countries, higher temperatures 

increase emigration rates to urban areas and to other countries. 

For low-income countries, higher temperatures reduce emigration. Emigration and 

immigration are sometimes mandatory in a contract of employments: religious 

missionaries and employees of transnational corporation, international non-governmental 

organizations, and the diplomatic service. This is expecting, by definition, to work 

overseas. They are often referred to as expatriates, and their conditions of employment are 

typically equal to or better than those applying in the host country. For some migrants, 

education is the primary pull factor. 
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Most international students are not classified as immigrants. Retirement migration 

from rich countries to lower-cost countries with better climate is a new type of 

international migration. The largest number of international migrants lives in the United 

States, with 19% of the world's total. 

Non-economic push factors include frequent abuse, bullying, oppression, ethnic 

cleansing, genocide, risks to civilians during war, and social marginalization. Political 

motives traditionally motivate the refugee flows; for instance, people may emigrate in 

order to escape a dictatorship. Some migrations are for personal reasons, based on 

relationships (e.g. to be with family or a partner), such as in family reunification or 

transnational marriage (especially in the instance of a gender imbalance). 

Recent research has found gender, age, and cross-cultural differences in the 

ownership of the idea to immigrate. In a few cases, an individual may wish to immigrate to 

a new country in a form of transferred patriotism. Evasion of criminal justice (e.g., avoiding 

arrest) is a personal motivation. 

This type of emigration and immigration is not normally legal, if a crime is 

internationally recognized, although criminals may disguise their identities or find other 

loopholes to evade detection. For example, there have been reports of war criminals 

disguising themselves as victims of war or conflict and then pursuing asylum in a different 

country. 

Barriers to immigration come not only in legal form or political form; natural and 

social barriers to immigration can also be very powerful. Immigrants when leaving their 

country also leave everything familiar: their family, friends, support network, and culture. 

They also need to liquidate their assets, and they incur the expense of moving. 

When they arrive in a new country, this is often with many uncertainties. That 

includes finding work, where to live, new laws, new cultural norms, and language or accent 

issues. The other reasons are possible racism. 
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PRACTICE SET FOR TYPING (MODULE 1) - 47 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

The problem of poverty is considered as the biggest challenge to development 

planning in India. High poverty levels are synonymous with poor quality of life, 

deprivation, malnutrition, illiteracy and low human resource development. Poverty can be 

defined as a social phenomenon in which a section of the society is unable to fulfill even its 

basic necessities of life. 

There has been a sharp decline in poverty over the last five years with the 

percentage of population BPL declining to 26.1% from 35.97%. The rural poor stands at 

19.32 crore while the urban poor stands at 6.71 crore. At the state level, although the 

percentage of BPL population in Orissa has declined to 47.15% from 48.56%, it has 

overtaken Bihar to reach the top slot with the highest incidence of poverty. 

There are two basic pre-requisites of a poverty eradication programs. First is the 

reorientation of the agricultural relations so that the ownership of land is shared by a 

larger section of the people. Second is that no program of removal of poverty can succeed 

in an economy plagued by inflation and spiraling rise of prices? A poverty eradication 

program, therefore, must mop up the surplus with the elite classes. These two pre-

requisites a strong political will in the national leadership to implement the much needed 

structural reforms. 

Besides, the government must aim at a strategy for the development of the social 

sector of which the key component should be population control, universal primary 

education, family welfare and job creation mainly in rural areas. These and the other 

aspects of poverty alleviation have not given any importance so far in our planning, though 

we have always thought that poverty can be removed through economic development. 

The poverty ratios over the time periods are not strictly comparable. The survey 

methodology has undergone changes over the years. Before feeling too good about the 

drop in “Below Poverty Line”, it would be as well to remember that 26 crore is very large 

number. 
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PRACTICE SET FOR TYPING (MODULE 1) - 48 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

Save our children: Better policing and quicker justice needed to prevent sexual 

predators. Horrific details emerging about serial rapist Sunil – recently arrested in Delhi 

for raping a minor girl and attempting to rape three others – highlight the glaring 

vulnerability of children to sexual predators in this country. Sunil has confessed to abusing 

around 500 children over a span of 12 years. He also confessed that he has raped 20 girls 

in the past 5 years. 

In February last year, he was even jailed for 3 months for sexually assaulting a girl in 

Uttarakhand, before obtaining bail. Yet, none of this deterred him from preying on young 

children in the Delhi, western UP and Uttarakhand belt. The only way to ban sexual 

predators like Sunil is through better policing, a quicker justice system and higher 

convictions in child abuse cases. 

Such cases are highly under-reported due to the young age of the victims, but higher 

and more visible convictions would encourage more reporting, unleashing a virtuous cycle 

of even more convictions. Hence, protecting children requires the justice machinery to 

mobilize additional effort. However, this will only be possible when police are 

appropriately equipped and trained. 

According to the Bureau of Police Research and Development, there are 402 police 

stations in the country that don’t even have a phone line. Plus, more than 7 years after 

being conceptualized, the Rs 2,000 crore project to digitize crime records and connect 

nearly 14,000 police stations remains incomplete. At a time when the Centre is pushing for 

a digital economy, digitally networked policing should be a natural outcome. 

The Union minister for women & child development, Maneka Gandhi has reiterated 

the demand for a national registry of sex offenders, a good suggestion. This again requires 

police stations to be equipped to update, collate and share the information on the registry. 

It’s high time that police reforms, long enjoined by the Supreme Court, are actually 

implemented. 
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PRACTICE SET FOR TYPING (MODULE 1) - 49 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

Do you really want to carry a calculator at every meal to check on your calorie intake 

or a weighing machine to the kitchen to cook your daily meals? I think you should not. I 

feel it is a compulsive disorder for any person who climbs on the scales or measures their 

waist to see where those extra 100 calories went. I mean, really! How is it going to be life 

changing? 

We are given an approximation of 2,200 calories for men and about 1,800 for 

women. Most of the people go about obsessing over calories mentioned on food items (or 

their healthy subway sandwich and labeled health foods too) trying to stay within the limit 

each day. There are 9 calories in each gram of fat and 4 calories in carbs and 4 in proteins. 

That essentially means that you could be eating less than 1,800 calories but if all of them 

come from fat and carbs and minimal from protein, you are still going to end up putting on 

a lot of weight. 

So, in reality it is not the overall calories but the right type of food that we eat that 

matters. It is imperative that we understand the ratio of fat, carbs and protein in every 

meal that we choose. Of course, here again every person’s lifestyle (sedentary, active, 

athletic) changes the proportion they need, but broadly one should aim at 30% fat, 45% 

carbs and 25% protein for a regular active person. Instead of calorie counting, if we divide 

the food that comes on our plate as fat, carbs and protein, we can give ourselves a 

wholesome meal. 

If you need to lose weight and are undergoing training for the same, simply shift 

your ratio to 20% fat, 40% carbs and 40% protein. We cannot delete the fat from our diet 

as it is essential for our mental health as that is what fuels the brain. We need carbs for 

energy and protein for building and repair. 

Unless there are serious weight issues or major illnesses, we can achieve this easy 

simple way of eating rather than making each meal a mathematical calculation. After all, 

eating food should give you joy not stress. Happy eating! 
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PRACTICE SET FOR TYPING (MODULE 1) - 50 

Total Depressions/keys = 2000              Total Time allotted = 15 minutes 

Expenditure on education as share of GDP has fluctuated between 3.55 per cent and 

4 per cent, falling short of the 6 per cent of GDP promised by successive governments. 

Nonetheless, over the last decade, education has accounted for nearly 50 per cent of total 

social services spending. Despite the increased funding, poor learning outcomes mark the 

education system, irrespective of the school’s ownership. Assessments by private/non-

governmental organizations (NGOs) and government agencies find at least a third of 

students failing to meet the required minimum learning levels in mathematics and reading 

comprehension. 

Improving learning outcomes will require looking beyond funding to the central 

component of an effective education system: the teacher. Despite better pay and job 

security, government school teachers tend to perform poorly compared to their private 

counterparts. Remedying this requires that teachers have greater autonomy, assessment 

and accountability. Teachers must have the freedom to devise the curriculum in a manner 

suited to their classroom. 

The Economic Survey 2016 reports that only 79 per cent of teachers are 

professionally qualified. More important is a system that assesses teachers regularly not 

just on their knowledge but also methods. Training that is in sync with the realities of their 

schools and classrooms to help teachers be the best they can be. Finally, teachers must be 

held accountable, not by a faraway centralized system but at the local level to the school 

administration and school management committees. A system that rewards performers, 

helps laggards improve, and punishes the habitual poor performers is essential. Schools, 

particularly in the government system, need to participate in international assessments 

like PISA and TIMSS. More money for education is welcome and necessary but it is not 

everything. Fixing our schools requires optimum leveraging of existing funding, and 

systemic changes to achieve both empowerment and accountability. 
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 1 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’  

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Calibri’ 

4. Change font size of cell to ‘11’ and font name to ‘Calibri’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) centre aligned, change the font size to 12 and make it Bold 

7. Make the Product Details and Order ID (Column A and B) centre aligned and figures (data entered 

in each concerned cell) right aligned. 

8. Merge the cells of row 12 as shown, change the font size to 12 and make it Bold and Center aligned. 

9. Change the Background colour of cells adjoining to Total to the given colour (as shown in above 

worksheet) and use appropriate function of excel to get the values of Revenue, % of Total Revenue 

and Total. Write the answers upto 2 decimal values. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 2 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘12’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 14 and make it Bold and Center 

aligned. 

7. Make Sl. No. and Order ID (Column A and B) centre aligned and figures (data entered in each 

concerned cell) right aligned. 

8. Change the Background colour of Total (Column G) to the given colour (as shown in above 

worksheet 

9. Use appropriate function of excel to get the values. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 3 

Total Time allotted = 15 minutes 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Landscape and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5), change the font size to 12 and make it Bold, Underlined and Center 

aligned. 

7. Make Sl. No. and Item Code (Column A and B) centre aligned and figures (data entered in each 

concerned cell) right aligned. 

8. Change the Background colour of Total, Average, Min. and Max. to given colour (as shown in above 

worksheet) and use appropriate function of excel to get the values of Revenue and Total. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 4 

Total Time allotted = 15 minutes 

 

 

Hint: 

House Rent Allowance = 9% of Basic Salary 

MA (Medical Allowance) = 6% of Basic Salary 

PF (Provident Fund) = 5% of Basic Salary 

Net Salary = Basic Salary + House Rent Allowance + Medical Allowance - Provident Fund 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font name to 

‘Arial’ 

4. Change font size of cell to ‘11’ and font name to ‘Arial’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center aligned. 

6. Make the titles (Row 5) and figures (data entered in each concerned cell) left aligned. 

7. Change the Background colour to given colour (as shown in above worksheet) and use appropriate 

function of excel to get the values. 

8. Create border as given in above worksheet. 

9. Adjust Height and Width of cells as required. 

10. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also print 

this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 5 

Total Time allotted = 15 minutes 

 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font name to 

‘Georgia’. 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 5, change the font size to 16 and make it Bold, Underlined and Center aligned. 

6. Make the titles (Row 6) and figures (data entered in each concerned cell) centre aligned. 

7. Use appropriate function of excel to get the values. 

8. Create border as given in above worksheet. 

9. Adjust Height and Width of cells as required. 

10. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also print 

this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 6 

Total Time allotted = 15 minutes 

 

Hint:  Fail (when the average is below 10) 
Pass (when the average is beyond 10) 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘12’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Bold and Center 

aligned. 

7. Change the Background colour of Average and Result (Column E & F) to the given colour (as shown 

in above worksheet. 

8. Use appropriate function of excel to get the values. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 7 

Total Time allotted = 15 minutes 

 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Bold and Left 

aligned. 

7. Change the Background colour of Total (Row 11) to the given colour (as shown in above worksheet. 

8. Use appropriate function of excel to get the values. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 8 

Total Time allotted = 15 minutes 

 

 
HINTS:  IF(C3<B3,C3,B3) 

IF(D4<B4,B4-D4,"") 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Change the Background colour of Column D and E to the given colour (as shown in above 

worksheet). 

8. Use appropriate function of excel to get the values. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 9 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Arial’ 

4. Change font size of cell to ‘12’ and font name to ‘Times New Roman’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) and Expenses (Column A) Left aligned and figures (data entered in each 

concerned cell) right aligned. 

7. Create a pie chart representing Total Expenses and percentage of each of the expense on it with 

legends on the right side. 

8. Change the Background colour to given colour (as shown in above worksheet) and use appropriate 

function of excel to get the values. Create border as given in above worksheet. 

9. Create border as given in above worksheet. Column width of column A = 12.3", Width of Col B to H 

= 6" 

10. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 10 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘12’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) Left aligned and figures (data entered in each concerned cell) Right aligned. 

7. Change the Background colour to given colour (as shown in above worksheet) and use appropriate 

function of excel to get the values. Create border as given in above worksheet. 

8. Create a bar chart below the table with title "Class Birthdays" and with months on x axis and no of 

students on y axis. Label the axes appropriately, add a legend on the right side for students 

9. Adjust Height and Width of cells as required. 

10. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 11 

Total Time allotted = 15 minutes 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘11’ and font 

name to ‘Arial’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Change the titles (Row 5) to Font size to 12, font name to ‘Georgia’, Centre aligned and figures 

(data entered in each concerned cell) Right aligned. 

7. Calculate and Draw pie chart below the table representing the percentage of Final shares in each 

company. 

8. Change the Background colour of Final Shares to given colour (as shown in above worksheet) and 

use appropriate function of excel to get the values. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 12 

Total Time allotted = 15 minutes 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 5, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 6) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Change the Background colour of Total to the given colour (as shown in above worksheet). 

8. Use appropriate function of excel to get the values. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 13 

Total Time allotted = 15 minutes 

 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Landscape and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 5, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 6) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Change the Background colour of Columns G to J to the given colour (as shown in above 

worksheet). 

8. Use appropriate function of excel to get the values. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 14 

Total Time allotted = 15 minutes 

 

 

Create the above table using MS-Excel: 

1. Compute the total number of online applications. 

2. Compute the total number of offline application. 

3. Compute total number of online application and offline application below the respective columns. 

4. Set paper size to ‘A4’. 

5. Set Margin top: 0.53, left: 0.5,right: 0.43,bottom: 0.59 

6. Apply your name and current date in header. 

7. Apply page number in footer. 

8. Set Title "2013 APPLICATION FORMS" in Algerian, Font:  15, Center Align Through "Word Art" 

9. Apply conditional formatting on total application less than 60000 colour red more than 60000 

green. 

10. Set column width of total 10.0. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 15 

Total Time allotted = 15 minutes 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 5, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 6) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Change the Background colour of Total to the given colour (as shown in above worksheet). 

8. Use appropriate function of excel to get the values. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 16 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Arial’ 

4. Change font size of cell to ‘12’ and font name to ‘Times New Roman’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Centre aligned. 

7. Using formula, decide if each of the names is eligible for voting in India or not. Create border as 

given in above worksheet. 

8. Adjust Height and Width of cells as required. 

9. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 17 

Total Time allotted = 15 minutes 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘11’ and font 

name to ‘Arial’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font name to ‘Times New Roman’, font size to 16 and make it 

Bold, Underlined and Center aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Make the Name centre aligned and figures (data entered in each concerned cell) right aligned. 

8. Change the Background colour of Total to the given colour (as shown in above worksheet). 

9. Use appropriate function of excel to get the values. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 18 

Total Time allotted = 15 minutes 

 

HINT: IF (G7>60,20000, IF(G7>30,15000, IF(G7<30,10000,))) 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘11’ and font 

name to ‘Arial’ 

4. Change font size of cell to ‘11’ and font name to ‘Calibri’. 

5. Merge the cells of row 4, font size to 16 and make it Bold, Underlined and Center aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 11 and make it Bold and Centre 

aligned. 

7. Change the Background colour of Difference and Fine to the given colour (as shown in above 

worksheet). 

8. Use appropriate function of excel to get the values. 

9. Make a Chart of NAME AND FINE. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 19 

Total Time allotted = 15 minutes 

 

HINT:  If the total marks>100 so "Pass" 
If the total marks<100 so "Fail" 

  

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Change font size of cell to ‘12’ and font name to ‘Arial’. 

4. Merge the cells of row 4, font size to 16 and make it Bold, Underlined and Center aligned. 

5. Make the titles (Row 5) as shown above, change the font size to 12 and make it Centre aligned. 

6. Change the Background colour of Total and Result to the given colour (as shown in above 

worksheet). 

7. Use appropriate function of excel to get the values and decide whether each student is pass or fail. 

8. Create border as given in above worksheet. 

9. Adjust Height and Width of cells as required. 

10. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II) - 20 

Total Time allotted = 15 minutes 

 

HINT: IF(B >20,"YOU ARE MAJOR","YOU ARE MINOR") 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Landscape and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘11’ and font 

name to ‘Arial’ 

4. Change font size of cell to ‘12’ and font name to ‘Times New Roman’. 

5. Merge the cells of row 4, font size to 16 and make it Bold, Underlined and Center aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Centre aligned. 

7. Make the contents under Name Centre aligned and Age and Status as Left aligned. 

8. Use appropriate function of excel to get the values and decide the status of each person. 

9. Create border as given in above worksheet. 

10. Adjust Height and Width of cells as required. 

11. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II)- 22 

Total Time allotted = 15 minutes 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘11’ and font 

name to ‘Calibri’ 

4. Change font size of cell to ‘11’ and font name to ‘Calibri’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 11 and make it Bold and Centre 

aligned. 

7. Make the S.No. and Product centre aligned and figures (data entered in each concerned cell) right 

aligned. 

8. Change the Background colour of Total to the given colour (as shown in above worksheet). 

9. Use appropriate function of excel to get the values. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet. Practice Set For Spreadsheets (Module II)Practice Set For Spreadsheets 

(Module II) 
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PRACTICE SET FOR SPREADSHEETS (MODULE II)- 23 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Make the Company centre aligned and figures (data entered in each concerned cell) right aligned. 

8. Change the Background colour of Total to the given colour (as shown in above worksheet). 

9. Use appropriate function of excel to get the values. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II)- 24 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Make the Country Column centre aligned and figures (data entered in each concerned cell) right 

aligned. 

8. Change the Background colour to the given colour (as shown in above worksheet). 

9. Use appropriate function of excel to get the values. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR SPREADSHEETS (MODULE II)- 25 

Total Time allotted = 15 minutes 

 

 

By following the given steps, you have to design the above worksheet using MS-Excel: 

1. Open new Workbook of Excel. 

2. Set paper size to ‘A4’, orientation to Portrait and margin to ‘Normal’ or according to given 

measurement. 

3. Write your Name and Roll No. in the first two rows as shown, change font size to ‘12’ and font 

name to ‘Georgia’ 

4. Change font size of cell to ‘11’ and font name to ‘Georgia’. 

5. Merge the cells of row 4, change the font size to 16 and make it Bold, Underlined and Center 

aligned. 

6. Make the titles (Row 5) as shown above, change the font size to 12 and make it Bold and Centre 

aligned. 

7. Make the Country Column centre aligned and figures (data entered in each concerned cell) right 

aligned. 

8. Change the Background colour of Total and Average to the given colour (as shown in above 

worksheet). 

9. Use appropriate function of excel to get the values. 

10. Create border as given in above worksheet. 

11. Adjust Height and Width of cells as required. 

12. Save your Workbook with the name and Roll No. (<name>_<Roll No.>) in given format and also 

print this Worksheet.  
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PRACTICE SET FOR MODULE III (POWERPOINT) - 1 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Times New Roman, Centre Aligned, Bold 

 Font Size – 36 
Content 

 Place content in text box with 6 pt double line border 

 Use appropriate bullets and numbering 

 Font - Georgia 

 font size - 22 

 Fill the background of the text box with the same color as in sheet 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 2 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Times New Roman, Centre Aligned, Bold 

 Font Size – 36 
Content 

 Place content in text box with 6 pt double line border 

 Use appropriate bullets and numbering 

 Font - Georgia 

 font size - 22 

 Fill the background of the text box with the same color as in sheet 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 3 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font –Times New Roman, Centre Aligned, Underlined, Bold and Italics. 

 Font Size – 30 
Content 

 Place content in text box with border. 

 Use appropriate bullets and numbering 

 Sub heading 1: - Font – Georgia, Font size – 24 

 Sub heading 2: - Font – Arial, Font size – 22 

 Content- Font - Times New Roman, Font size – 18 

 Fill the background of the text box as shown using Format option. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size - 16 

 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 90 

PRACTICE SET FOR MODULE III (POWERPOINT) - 4 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Verdana, Centre Aligned, Italics and underlined. 

 Font Size – 36 

 Background colour – Grey 
Content 

 Sub heading: Font – Georgia, Font size – 22, Bold, Italic & Underlined 

 Place content as shown in a text box with a black border as shown. 

 Content: Font – Times New Roman, Font size – 19 and 16 accordingly. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size - 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 5 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Arial, Centre Aligned, Bold and Italics 

 Font Size – 38 

 Apply appropriate colour. 
Content 

 Placed content in text box with border 

 Use appropriate bullets and numbering 

 Font – Times New Roman 

 Font size – 20 

 Apply appropriate colour. 

 Change the background colour of the slide to “White, Darker 1, 50 %”. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 6 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Arial, Centre Aligned 

 Fill the text box with black colour. 

 Change the colour as shown using Format tools. 

 Font Size – 36 
Content 

 Placed content in a text box with 1 pt thick border. 

 Font – Arial, Font size – 15 

 Other text, format as shown 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size - 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 7 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Arial, Centre Aligned, Underlined, Font colour – white. 

 Fill the slide with black colour 

 Font Size – 36 
Content 

 Placed content in text box and align left. 

 Font – Times New Roman, Font size – 23 

 Sub headings – Underlined and italics. 

 Font colour – white 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 8 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Andalus, Centre Aligned 

 Font Size – 32 
Content 

 Placed content in textbox with 4 pt double border. 

 Font – Arial 

 Font size – 18 

 Align the content in justify. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 9 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Arial, Bold, Italics and Centre Aligned 

 Font Size – 32 
Content 

 Place content in text box. 

 Font – Times New Roman  

 Font size – 16 

 Align the text in justify. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 10 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Arial, Centre Aligned, Underlined Bold and Italics. 

 Font Size – 28 
Content 

 Place content in text box with border and fill with suitable colour. 

 Use appropriate bullets and numbering 

 Font – Georgia, Font size - 14 

 Use Times New Roman , Font size – 18 for sub headings  
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 11 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font –Times New Roman, Left Aligned 

 Font Size – 36, Font Colour - Blue 
Content 

 Font – Georgia, Font size – 20 

 Format as shown 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 12 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Times New Roman, Bold, Centre Aligned 

 Font Size – 36 
Content 

 Placed content in text box with border as shown 

 Use appropriate bullets and numbering 

 Font – Times New Roman 

 font size - 22 

 Background Colour – Blue Assent 1 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 13 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Times New Roman, Left Aligned 

 Font Size – 44 

 Font colour – Dark Blue, Text 2 
Content 

 Placed content in text box with border.  

 Align to the left of the slide. 

 Use appropriate bullets and numbering. 

 Font - comic sans MS 

 font size - 20 

 Background Fill  - Red, Assent 2 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Calibri with size 12 and Arial, Font Size – 14 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 14 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Verdana, Centre Aligned 

 Font Size – 40 
Content 

 Placed content in text box with border 

 Use appropriate bullets and numbering 

 Font – Times New Roman 

 Font size – 24 

 Text Colour – Dark Blue, Text2 

 Fill the background of the text bock with the same color as in sheet 

 Spacing – 1.5 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Calibri with size 12 and Arial, Font Size – 14 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 15 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Verdana, Centre Aligned, Bold Underlined and Italics 

 Font Size – 40 
Content 

 Change Background colour to grey.  

 Place content in text box with border 

 Use appropriate bullets and numbering 

 Font – Baskerville Old Face  

 Font size - 18 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Calibri, Font Size – 12 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 16 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Times New Roman, Centre Aligned, Bold 

 Font colour- Red 

 Font Size – 36 

 Provide appropriate formatting as shown. 
Content 

 Placed content in text box with border 

 Change the shape of the text box and apply red colour to the border. 

 Use appropriate bullets and numbering 

 Font - Arial 

 font size - 18 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 17 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Verdana, Centre Aligned, bold and Italics 

 Font Size – 36 
Content 

 Place content in text box with border 

 Use appropriate bullets and numbering 

 Font – Calibri(Body) 

 font size - 18 

 Fill the background of the text box with the same color as in sheet  
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 18 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Verdana, Left Aligned, Bold, Italics 

 Font Size – 40 
Content 

 Place the content in text box with border 

 Use appropriate bullets and numbering 

 Font – Times New Roman 

 font size - 14 

 Fill the background of the text box with the same color as in sheet 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 19 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Arial, Centre Aligned, Underlined Bold and Italics. 

 Font Size – 28 
Content 

 Place content in text box with border with suitable colour. 

 Use appropriate bullets and numbering 

 Font – Georgia, Font size - 18 

 Align the test using justify. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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PRACTICE SET FOR MODULE III (POWERPOINT) - 20 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font –Times New Roman, Centre Aligned, Underlined, Bold and Italics. 

 Font Size – 30 
Content 

 Place content in text box with border. 

 Use appropriate bullets and numbering 

 Content- Font - Georgia, Font size – 18 

 Fill the background of the text box as shown using Format option. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Verdana, Centre Aligned, Italics and underlined. 

 Font Size – 32 

 Background colour – black 
Content 

 Slide Background colour - Gold 

 Place content as shown in a text box with a black border as shown. 

 Content: Font – Times New Roman, Font size – 20. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font –Times New Roman, Centre Aligned, Underlined, Bold and Italics. 

 Font Size – 30 
Content 

 Place content in text box with border. 

 Use appropriate bullets and numbering 

 Content- Font - Times New Roman, Font size – 22 

 Fill the background of the text box as shown using Format option. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 

 

 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 109 

PRACTICE SET FOR MODULE III (POWERPOINT) - 23 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Arial, Centre Aligned, Underlined Bold and Italics. 

 Font Size – 28 
Content 

 Place content in text box with border with suitable colour. 

 Use appropriate bullets and numbering 

 Font – Georgia, Font size - 14 

 Use Times New Roman , Font size – 18 for sub headings  
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 

 

 

 



100 PRACTICE SETS FOR COMPUTER PROFICIENCY TEST - CPT (SSC CGL EXAM) 

 
©Dablyu (www.dablyu.com) – Affordable High Quality Coaching 110 

PRACTICE SET FOR MODULE III (POWERPOINT) - 24 

Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font –Times New Roman, Centre Aligned, Underlined, Bold and Italics. 

 Font Size – 36 
Content 

 Place content in text box with border. 

 Use appropriate bullets and numbering 

 Content- Font - Georgia, Font size – 20 

 Fill the background of the text box as shown using Format option. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 
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Total Time allotted = 15 minutes 

 

By following the given steps, you have to design the above slide using MS-PowerPoint: 

Heading: 

 Font – Verdana, Centre Aligned, Italics and underlined. 

 Font Size – 36 

 Background colour – as shown 
Content 

 Place content as shown in a text box with a black border as shown. 

 Content: Font – Times New Roman, Font size – 18. 
Footer 

 Add date, time, Roll No and Name in footer from header & footer option 

 Font – Arial, Font Size – 16 

 

 

 



CPT FOR SSC CGL 2016-17 

(COMPUTER PROFICIENCY TEST) 

Get Evaluated from Experts who have 

experience in SSC CPT Correction 

Module  I  : 15 mins: Typing Test 

Module II : 15 mins: Spreadsheet Test 

Module III: 15 mins: PowerPoint Test 

Get your copies evaluated and get a detailed 

Scorecard through mail in 24-48 hours 

Note: You will be taking the mock test at your home and submit them 

through mail as per the initial instructions given to you 

Get it Now!!* 

(www.dablyu.com) 

*Limited Seats (due to constraint in number of  experts) – So, we may not 

be able to accommodate all. First cum First Served!! 
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“THANK YOU SO MUCH” 

All the Best 

 

 

 

 

 
 

 

For more updates from us: 

 Visit our Website – www.dablyu.com 

 Like/Follow our Facebook Page - https://www.facebook.com/DablyuOfficial 

 Subscribe to YouTube Channel - https://www.youtube.com/channel/UCOlfEHSgQDrl5OYLp7FT0Mg 

 

http://www.dablyu.com/
https://www.facebook.com/DablyuOfficial
https://www.youtube.com/channel/UCOlfEHSgQDrl5OYLp7FT0Mg

